DUTIES OF ELECTION
COMMISSIONERS
2014 ECAM Qrientation

Presented By:
Hawley Robertson
Senior Atfarney,

Elections Divisfon
Mississippi Secretary of Slate’s Office

BeiaexT HospvwaNy
Segratosy of Stale

OnCEEIected - :

+ Upon taking office, the County Board of
Election Commissioners shall organize by
electing a chairman and a secretary.

+ ltis the duty of the chairman to have the
official ballot printed and distributed at
each general or special election.

Reference: Miss, Code Ann, § 23-16-213

PrLBE2Y LEGSEMANN
Secretary of Stake

Duties of Chairperson
» Conduct meetings of commissionin a
democratic and businesslike manner.

+ Share all correspondence and pertinent
information with commission.

» Order ballots and supplies for election.
« Maintain good relations with supervisors.

DELszrT Hasruans
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Dles halrperson (Ctd.)

+ Make certain a quorum is present for
official business to be conducted.

+ Make certain the commission meets on
days as specified by State law.

+ Order pollbooks from circuit clerk.

» Work with commissioners in preparing
annual budget.

Derpeay HOSEMANN
Secratacy of State

Duties of Secretary

« Keeps accurate minutes of each meeting which
reflact business, decisions, etc. of the
commission and list the names of
commissioners atlending all meetings.

+ Keeps election commission files updated and in
good order.

+ Makes file copies of all correspondence.

+ Notifies the commissioners of meetings.

Sterelary of Statr

Duties of Secretary (Ctd.)

+ Keeps accurate records of days worked and copies
of payroll.

+ Submits payroll, if requested by chairperson.

+ Maintains records to help with the efficiency of the
commission,

+ Keeps list of voters purged. This list should be a
pari of the minutes.

Keeps list of all inactive voters. This list should be
par of the minutes. e

Sagretery af State
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+ Election Commissioners are entitled to receive a per
diem of $84.00 for every day or period of no less than
five (5} hours accumutated over two {2) or more days
aclually employed in the performance of their duties in
the conduct of an efection or actually employed in the
performance of their dulies for the necessary time
spent in the revision of the registration bocks and
pollbooks.

Reference: Miss. Code Ann. §23.15-153(2}

Brraeat Hostmany
Secredory of Stete

Compensation of Election Commissioners

1/15/2014

f Elect
Election Day
+ Election Commissioners are entitled fo
receive a per diem in the amount of One
Hundred Fifty Dollars ($150.00) for the
performance of their duties on the day of
any general or special election.

Refarence: Miss. Code Ann, §23-15-163(4){b)

Briepexy HOSEWMANN
Secretary of State

= """"'V’Oiéir'WRoll Maintenance

+ One of the most important duties of Election Commissions
is maintaining accurate voter roils and polibcoks.

+ The voler roll should only contain the names of voters
presently qualified to vole.

« Voter roll maintenance is an orﬁ;aing duty of the Efeclion
Commission and should be performed throughout the year,
subject to the maximum number of days for which the
Eleciion Comemission is allowed to be compensated.
Mlssgssapgt faw provides certain days upeon which the
Election Commission must meet to purge the rolls.

Reference: Miss, Cede Ann, § 23-16-183

Detbzzy HOSEUANN
Sccreteey of Stcte




Revision f Registration Books and
Pollbooks

+ Election Commissioners meet at the office of the
regisirar or their own designaled office and carefully
revise (he registration books and the pollbeoks, ang
remove the names of all persons erronacusly on the
bocks, or who have dled, removed or become
disqualified as eleclors for any cause.

+ Election Commissicners register the names of alt
Eersons who have applied to be registered but have

een illegally denied registration.

Reference: Miss. Code Ann. § 23-16.163

Detpezt HosEMany
Srereteey of Stote

“"Revision of Registration Books and
Follbooks

+ When an eleclor is disqualified from vaoting, Election
Commissioners record the reascn for the removal of his
name from the voter registration bocks and remove his
name from the rolls.

+ Criminal convictions are compared fo the voter
registration rolfs by the Election Commissioners.

+ The names of the persons convicted of disenfranchising

crimes must be removed from the voter registration

records by the Election Commissioners.

References: Miss. Code Ann, § § 23-16-19; 23-16-125;
23-15-161

Secreteey of State

" Automatic Review:
Denial of Voter Registration

+ In the event an applicant is denied registration, there
is an automatic review by the County Election
Commissioners under the procedures provided in
Sections 23-15-61 through 23-15-79, :

It is not the purpose of this section to indicate the
decision which should be reached by the election
commissioners, but to define which applicanis
should receive further examination by providing for
an automatic review.

Dstagay HosrMANN
Sseretazy af State
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" Notice of Registration Denial

+ [n ihe event registration is denied pending automatic
review by the county eleclion commissioners, the
registrar must immediately inform the applicant his
registration is denied and advise the applicant of the
date, time, and place of the next meeling of the election
commission.

+ At which time, the applicant may present such evidence
either in person or in wiiting as he deems perlinent o the
question of residency. :

Reference; Miss, Code Ann. § 23-16-45

L O i

Derpezy HostMany
- Secratsey of Stete

ppeal By Person Denied
Registration

+ Any person denied the right to register as a voter
may appeal from the decision of the registrar to
the Board of Election Commissioners by filing
with the registrar, on the same day of such
denial or within five {5} days thereafter, a written
appilication for appeal.

Reference: Miss. Code Ann. § 23-16.61

DzesezTr Hosewany
Secrttarr of Steir

Determination of Appeals
+ The Board of Efection Commissioners must
meet at the courthouse of its county on the
second Monday in September preceding any
general election.
The Election Commissioners hear and
determine all appeals from the decisions of the

registrar of their county, allowing or refusing the
applications of electors fo be registered.

Refarence: Miss. Code Ann. § 23.15-65

Seeratary of State

1/156/2014




iII of xceptions

» Any eleclor aggrieved by the decision of the Election Commission
has the right to file a bill of exceptions, 1o be approved and signed
b¥ the Election Commissioners within two (2} days after the rendition
of the decision.

. Thede!eclm may appeal to the circuit court upen the execution of a
bon

o Twa (2) or moers sufficient sureties to ba approved by the
Election Commissioners ($100)

o Conditioned lo pay all costs in case the appeal shall not be
successiully prosécuted.

o Incasa the decisfon of the Election Commiission is affirmed,
judgment shall be entered on the boad for all costs.

Referonce: Miss. Code Ann. § 23-15-T1

Detnexy Hotouany
Secretncy of Stele

Duty of Commission Upon Appeal

+ In case of appeal from its decision, the Eleclion
Commission shall return the bill of exceptions
and the appeal bond to the circuit court of the
county within five (5} days after the filing of the
same with them.

+ The circuit courts shall have jurisdiction to hear
and determine these appeals,

Reference; MIss. Code Ann, § 23-15.73

DetnEzy HOSEMANN
Secretacy of Stcte

Automatic Review
Denial of Application for Voter 1D

+ in the evenl an elector is denied issuance of a
Mississippt Voter 1D Card, there shall be an
automatic review by the county election
commissioners and appeal process available to
the elecior pursuani to Miss. Code Ann. § §23-
15-61 through 23-15-79.

Reference: Miss, Code Ann. §23-15-7{8)

Diiazxy Hos2uaNy
Szesetery af State
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Cancellation and Surrender of
Mississippi Voter ID Card

+ The Registrar of each county may cancel and require
surrender of a Mississippi Voter ID Card upon confirmation the
card was issued to a person not entitied 1o one.
Any Registrar who cancels and/or requires surrender of a
Mississippl Voter 1D Card shall immediately record the eventin
SEMS.

» The voter has the right to appeal the cancellation and required
surrender of the Voter ID Card to the Election Cemmissicn.

-

Referance: Miss. Code Ann. § 23-16-7(8}

oy

DerserT Hosemany
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Secretocy of State

~Alteration of Boundaries

+ Once notified by the board of supervisors of a
change in boundaries, Election
Commissioners shall at once cause the
re%islration books of voting precincts affected
to be changed to conform to the change of
districts, and to contain only the names of the
qualified electors in the voting precinets as
made by the change of the boundaries.

Reference: Miss, Code Ann. § 23-15-283

Breaeat Hosevany

Seesetary of Stale

Conducting Elections
Counly efection commissioners are responsible for
conducting all general and special elections.

The only exceplion o conducting a general election is if
there is only one (1) persen duly quatified for each and
eve[?g office on the general electicn baligt, the election
for all offices on the ballot shall ba dispensed with, and
the election commission shall declare each candidate
elacted without o(fpnsiuon if the candldate meets all
requirements and qualifications to heold the office as
determined by the election commission and fited all
required campaign finance disclosure reports,

Reference: Miss, Code Ann, § 23-15-359(9)

BPEL2eaT HOSEUANN

Stcsstary of Stete




Conducting Elections (Ctd.)

+ A county executive committee may enterinto a
written agreement with the Circuit Clerk or
County Election Commission to perform certain
specified stailutory duties in a primary election.
— The county executive committee must notify the

state execulive commitiee and the Secretary of
Stale of the agreement.

Reforance: Miss. Code Ann. § 23-15-266

1/15/2014
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Deiprzy HOSEMANN
Secretnrr of Stole

+ The six {6} duties concerning primary elections which
may be performed by County Eleclion Commissions or
Circuit Clerks following the signing of a writlen
agreements are:

o Appointing of polt managers; § 23-15-265{2)
o Training ¢f poll managers; § 23-15-239(2)

o Distributing ballot boxes, §23-15-267(4)
o Printing of bailots; & 23-15-333(4)

o Dislsiibuting batlofs to poll managers; § 23-15-335(2)
and

BerzezT Hosevany
Seerxtacy of Stafr

~ Determining Candidate Qualifications
+ The Election Commission in genaral and special elections shall
determine whether each cancidate is:

o A quaified elector of the stale, state district, county or county district
they seek e serve;

o Meets 2% qualifications o hold the office he Is seeking or presents
absclute proof he wif, subject o no contingencies, meet al
qualfications on or Defore the date of the general or special
election;

o Has not been convicted of any falony In a court of this state; or has
nol been convicted on or after 12/811992 of any offense in ancther

state which Is a felony under the laws of this state; or has act been
convicted of any felony In a federal court on or after 12/8/92.

Mate: Tha Secretary of Stata's Offfce has a detalfed “Elections
Qualitying Guida” on cur website at www.s05.ms.gov.

Reference: Miss. Coda Ann. § 23-15-359(8}

Biragar SEMANN
Scceitery of State




EXhE of Voting Machine Containing
Sample Ballot

« Officials in charge of the election shall designate suitable and
adequate limas and places whera voling machines
containing sample ballots, showing titles of offices o be filled,
and the names of candidates to be voted for at the next
election, shall be exhibited for the purpose of giving
instructions on the use of voling machines fo all voters,

« Prior 1o each election, the veling devices are to be placed on
public display for the education of the voters,

References: Miss. Code Ann. § §23-16419, 23-15.476

Detsexy HOSEMANN
Secretaey of Stote

“Demonstration of DRE Voting System

+ The officials in charge of the election shall place
on public exhibition and demonstrate the use of
the voting system throughout the county and
offer a series of demonstrations and crganized
voter education [nitiatives to educate electors on
how to use the voting system.

Reference: Miss. Code Ann. § 23-16.631.7

Drearer HOSEMANS
Secretory of Stets

Testing and Sealing of DRE Voting
Machines

« Prior to delivery of voling machines to the
precincts, the Election Officials are required to
have each DRE unit thoroughly lested, inspected
and sealed.

+ The Election Officials are to provide ample
protection against molestation of and injury to the
DRE units.

BELagay HOSRMANN
Seeretary of Stats
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Testing of Tabulating Equipment
+ Prior to counting of the ballots, the Election
Commissioners must test the automatic
tabulating equipment o ensure it will accurately
count the votes cast for all offices and on all
measues.
« An errorless count shall be made and certified
before the count is started.

References: § §23-15-481, 23-15-521

DELRERT HOSEMANN
Seqretuey of Stote

“Appointing Poll Managers

+ Election Commisstoners shall appoint a minimum of three (3)
}la_oll managers to be designated managers for each precinct.

 The manragers of a general or special election cannot all be
of the same political party if suitable persons of different
political parties can be found.

» One of the appointed managers shall be designated by the
commissioners of election as bailiff.

+ If commissioners fail 1o appoint a bailiff, the managers
appeint one from among their number.

References: Miss. Code Ann. § 23-15-2314; 23-16-241,243

Secretary of Stale

Appointing Additional Poll Managers
+ Elgction Commissioners may, in their discretion, appoint additional
poll managers based on the number of registered voters In the given
precinct {Miss. Code Ann. § 23.15-235)

Registered Voters | Minimum Number Number of Maximum Number
in a Precinct of Poll Managers Optional Poll of Poll Managers
- Managers.

0300 3 ] 3
501-1500 3 3 1
1501-2500 3 6 )
25013500 3 9 §2
33014500 3 i2 15
4501-5500 3 15 i8

BELaERT Hoseuany
Socratfory of State
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Poll Manager Training

= The elsclion cemmissioners of each counly, in conjurklion
wili the tlrcuit clerk, shalf sponsor and conduct, nol ess than
five (5) days prior 1o each eisclion, training sesslons to
instruct managers as fo their dulles in the proper
aIdminiera%ion of the election and the operation of the polling
place,

« No manager or cleek shall serve In any eleciion unless he has
received Mnslruction once during a hvelve {12) month period.
Tha commissionars of election shall iraln a sufficient number
of alternates to serve in the event a manger or clerk is unable
to serve for any reason.

Reference: Miss, Code Ann. § 23-15-239

&

Detsert Hosemaxy
Searetary of State

Poll Manager Training (cont.)
« At least twenty-one (21) days before each election,
the poll managers are to be appointed and
instructed in the use of the voting machine used in
their precinct.
— After comgpletion of the training, the poll manger
is given a cerlificate,

Rafarence: Miss, Code Ann. § 23-15-447

DELBERE OSEVANY
Secretary of Siate

Compensation of Poll Managers

+ Polt Managers must be paid $75 for an election.

« A manager who is designaled o be the Receiving
and Returning Manager is enlilled to an additional
$10 for carrying the boxes fo the polling place and
another $10 for returning the boxes after the election.

+ The Counly Board of Supervisors may pay managers
an additional amount not {o exceed $50 per election.

Reterence: Miss, Code Ann. § 23-15-227

Drsisear HojeuaNy
Sacratesy of Staty

1/16/2014
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" Poll Manager Training Materials

The Secretary of Siate’s Office provides the
following Poll Manager Training Materials:

o Mississippi Poll Manager Guide on Election
Day Operations

o Online Poll Manager Training

o County and Municipal Election Handbooks

o Materfals may be downloaded from the
Secretary of State’s website from any
compuler

Detpzat Hosemany
Secratery of Stete

Pre-Election Day Duties
Commissioners oblain a sufficient number of secured balfot
boxes and distribute them before the opening of the polis.
Commissioners appoint one manager to receive and
distribute officlal balfols at the precinet and return all used and
unused ballots and other materials to the Circuit Clerk's office
after the etection has been held.

Record to be kegi of the number of official ballots printed and
;urnlshed {o each precinct, and all ballots shall be accounted

or.

Commissloners fumnish stationery and blank forms for making
returns of the election for all precincts,

References: Miss. Code Ann. § § 23.15-247; 23-15.251; 23.15-253

Detzrzy Hosrwayn
Scereiory of $ete

Pre-Election Day Duties (Ctd.)

-

The Commission Chairman has batlots printed and
receives a record of how many ballots are printed.
The printer shall deliver to the Election
Commission a certificate of the number of ballots
printed for each precinct and shail not print any
additional ballots.

Ballots shali have all candidates’ names whether
they are candidates by parly nomination or
independent candidates by petition.

References: Miss. Coda Ann. § § 23-15-351; 23.15-353

&

Berazar Hosguanx
Stceafory of Stolt
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n Day Dutie

* In case the official ballots are lost or destroyed, the
Commigsioners shall have like ballots furnished in
place of those lost or desfroyed.

Appoint Resolution Board members.

Ensure Resolution Board members receive the
same {ralning, as required by statute.

References: Miss. Code Ann. § § 23-15-371; 23-15-601; 23-
16-523

DELBeaT FIOLTMANN
Seeredery of Stedc

Post Election Duties

After each election, make a list of all persons who

served as managers at the efection, designaiin? for

what service each is entilled to be paid, certify fo the

correctness of the same, and file it with the clerk of the

board of supervisors.

+ An allowance shall not be made to any officer unless his
service is certified. |

+ Commissioners meet and canvass ithe returns and

announce the names of candidates who have received

a majority of votes cast.

Reference: Miss, Code Ann, § 23-15-261

iz

SEMANN
Searctary of Stale

+ All proceedings at the counting cenler are under
the direction of the eleclion commissicners or
officlals in charge of the election, and are
conducted under the observation of the public,
but no persons except those authorized shall
touch any ballot.

Reference: Miss, Code Ann, § 23-15.523

DELpeat FEOSTMANY
Secretars af Stels

115/2014
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Affidavit Ballots

+ In canvassing the returns of the election,
the Election Commissioners examine the
records and allow each affidavit ballot to
be counted, or not counted, as it appears
to be legal,

Reference: Miss. Code Ann. § 23-15.573

1/15/2014

BeeserT {lospuany
Secsatary of Stete

+  The Electon Commissioners eanvass tha refumns, ascerisin and
declarg the resuit, and within ten {10} days after tha day of the efection,
defiver a certificate of election to the person having the greatest ﬂumber
of volas for representative in the Legislature of districts Composed of
one {1} county o less, or athet county office, board of supervisors,
justice court jiidge and conslable.
if it appears that two (2) or mose candidales for Representative of the
county or pari of the county, or for any county office, beard of
supervisofs, justice cour jodge or constable standing hxghesl on the
list, and not elected, have an e?ual number of votes, the elgction shall
be decided by Jot faiy and publicly drawn by the commissioners, with
the ald of twa (2) or mora raspectable eTectors of the Soundy, and a
certificate of election shall be given accordingfy.

Reference: Miss, Code Ann, § 23.15-601(1)

BELBERT OSEMANN
Seeritary of Stole

~ Canvass of Returns

‘Delivery of Returns to the

Secretary of State

+ The commissioners of election shall transmit to
the Secretary of State a statement of the total
number of votes cast in the county for each
candidate for each office and the total number of
votes cast for such candidates in each precinct
in the district in which the candidate ran within
ten (10} days of the election,

Reference: Miss. Code Ann, § 23-15-601(2)

Dersext Hasamany
Seereiory of S1ald
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~ Election Contest
+ The Election Commissioners attend primary
election hearings and sit with the judge or
chancellor as advisors or assistants.

+ Election Commissioners are compensated for
their services in hearing eleclion contests.

Raference: Miss. Code Ann. § 23-16-931

DELpsaT HOSEUvANN
Seceetary of State

"~ Contact Information-
Mississippi Secretary of State’s Office

Elections Division
P.O. Box 136
Jackson, MS 39205
601-359-1350
Eleclion’s Division Holline
(800)829-6786
WIWVW.SO0S.MS.gov

Desrrzr Haoszuwany
Seeretary of Staie
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