Election Closing

Procedures

2014 County Party Executive
Committee Certification Training
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Mississippi Secretary of Stale’s Office
Efections Division
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Closing the Polls

Poll Managers:
— Close the polls at 7.00 PM. -
- Ay votef in Ene atthe precinct at 2.00 PM is éntifed 1o vole.

— Danollack the decrs of tha precingt — closing procedires ara open o tha public,

~ Process absentes balots (sea Poll Manager's Guids for Rather detats),

— Folow dosing procadurss for appleable voting machine e your coundy.

— Print and post resufts tapes at the precinet{sh.

— Qne [t} copy s posted on the precnct wal and one (1) copy B placed nthe
memofy eard transport bag te go back to election ceniral.

Complete and sign al necessary forms.

Lock and seal ha machines, balot boxes, and supply boxes.

Record seal numbers.

Retum: badot box, supply bov, memory card transport bag, and necessary

supplies 1o elaction cenfral

Porob

e [JELBERT HOSE MANN e ninad

Seeretary of State

Absentee Ballots
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Application for Absentee Ballot:
Top of Application

+ Registrar checks the type of ballot requested and may
filt in the name of the voler, the voler's precinct and
the voter's county (see highlighted fields).
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Application for Absentee Ballot:

Reason for Voting by Absentee Ballot
The voter must check one {1} reason why he/she Is unable to
vote In persen on Election Day.
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Application for Absentee Ballot

cont.):
+ The Registrar may fill in the county of the election (see
highlighted field below) and the datefiype of election.
The Registrar must complate the address of voler, if the
absentee ballol is to be mailed.
By signing the Application, the veter acknowledges the legal
consequences for making a false statement.
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Application for Absentee Ballot:
Acknowledgement/ Witness

+ The voter must sign the Absentes Ballot Application
+  An official authorized lo adminisler oaths, such as the Registraror a
Notary, must acknowledge the voter's signature
« Awiness 18 years or older may witness if the Applicationis
completed by a voter with a temporary or permanently disability
3o R tOFpTR Ty Or parT e Siabad, pou ere ol reTeioed ba Tnve s mpicetion edated o £ned t el
J e B L e L L R e L R ]
eighrton (8100 F of 4yt or C2er R 37EL) prur Xgr R T a0 40 L ppiaod B I e e
03 RAT LX BIHAA RIS ING

CoTrE T TVAE WHESSSF L bnd ety jel mr S ad vl T e _ el L,
T Erba s etr T

SCOANTT 0 STSTRFED e md S 0 . e P} S —

Tarcksemhetwair oty Sertarat | fteately Erainn)

FOLE LUDFD SF A TIEFS AR AVGTERS TrrIRA LT €8 PIRSANTRRLY DERR D

1 2R LAY 1A 1FE 200 n Far i plcarton et el Ak aigres by Lt Mt aa T S5 RIS AT T I B5EN
7 Erak] B 1 AHE @3NS (LE) bt ef I DA DR L RS T

BTSN

2/3/2014

Drinesr HOSEMANN e

Secettory of Stase

Application for Absentee Ballot:
Certificate of Delivery

+ Only whan applicable, (he Cedificate of Delivery must be
completed by anyone requesting an application on behalf of
anolher.

CERYEFHCATE OF CEUIVERY

Treery wetfy it St TRl
o

BELESTE
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R L et
Remember: Only iha parent, child, spouse, 5ibling, legal guardian, orthose
empowered with a power of attornay for the voler may request an absentae
bailat application on behalf of a voter.

Briseat Hosemany
Secretacy of State

Processing Absentee Ballots

+ Remove absentee envelopes from the ballet box.

+ Announce out foud the name, address, and precinct of
the absenlee voter as shown on the envelepe.

+ Check the absentee bailot application for the
registrar’s original seal and initials (in the lower right
hand corner).

— A COPY of an absentee ballo!l applicalion or a Federal Post
Card Application will be attached to the absentee ballot
envelope of a UOCAVA voler or a voter who is permanently
disabled and autematically receives an absentes ballot each
election. &

= DELBERT HOSEMANN seosasm s sz
Seeratary of State




Processing Absentee Ballots {cont.)

+ Compare the signature of the voter as it appears
on the application o the signature of the voter as
it appears on the envelope.

— Remember, a UCCAVA volter may eleclronically sign
hisfher application.

+ Ensure the signature of the voter and wilness
are across the flap of the envelope.

— Remember, a UOCAVA voter who relurns hisier
absentee dalfot by e-mail or fax will not sign an
envelope.

2/3/2014

e D ELBERT HOSEMANN
Secrataey of Stare

Processing Absentee Ballots (cont.)

+ Check tha polibook {o make sure the voter did not vole in person.

— Ifthe voter voled in person in the precinct on Election Day, reject the
absentee baltol

v Give everyone present (pall watchers, other veters, pollworkers) the
opportunity to chalienge each absentes bafiot. If a ballot is challenged,
follow the procadures for a "challenge” sel forthin the Polt Manager's
Guide.

+ Mark the envelope as “Accepled” or ‘Rejected, writlag the reason for the
alection across the envsiopa.

+ In DRE counties: The unopened absentee ballot envelopes are retumed
to the ballotbox, sealed and delivered to ¢enirat labulation for counting.
The voter's name Is entered into tha receipt book, and "VOTED" is
marked in the polibook.

Reference: Miss. Coda Amn. § 23-15-639,

L DELPERT HOSEMANN s s
Secretary of Stare

Processing Absentee Ballots

{cont.)

+ In non-DRE counties: The “accepted” absentee
baitot envelopes are cpened at the precinct, and
without being unfolded or permitted fo be unfolded
or examined, the ballots are removed from the
envelepe and deposited into the bailot box with the
other ballots before counting any ballots. The voter's
name is entered in the receipt book and “VOTED" is
marked in the pollbook.

Reference: Miss. Cods Ann. § 23-15-639

b= FVELBERT HOSEMANN =
Seerrfary of State




Affidavit Ballots

21312014
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Affidavit Ballots Are Used When:

* A voler’s name does nol appear on the
polibock.
~ Voter has moved wilhin the city, district or county
" but did not update his registration with the
Municipal Clerk, Circuit Clerk or Election
Commission.
— Voter purged from SEMS.

— Voter denied registration.

b [JELBERT HOSEMA N N s e = ed
Secretary of Starc

Affidavit Ballots Are Used When

(cont.):

+ A voler does not have an acceptable form of
photo ID.

« Avoter does not have an acceptable form of
photo 1D and stales ha/she has a religious
ohjection to being photographed.

+ The presented photo ID does not “fairly depict”
ihe voter, OR two (2) poll managers {incl. the
bailiff) are unable to make that determination.

Secrslary of State
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2/3/2014

Affidavit Ballots Are Used When

(cont.)

* The name on the presented photo D is not “substantiaily
similar” to the veter's name as it appears on the
polloook, OR two (2} poll managers (incl. the bailiff) are
unable to make that delermination.

* Avoteris a first-time, unverified mail-in registrant, who
does not have a HAVA D,

- Curzent utility bill

- Current bank statement

— Curent government check or paycheck

— Dther government document that shows the name and address
of the voter i

DELpERT HOSEMANN oo e
Secredars of State

Affidavit Ballot Envelope Must
Include:

+ Voter's complete name:

* Voler's current residence and mailing address,
previous residence and mailing address and
telephone numbers;

Reason why the voter believes hefshe is casting an
affidavit ballot;

Signature of the affiant;
Signalure of one of the

ction managers.

Referenca:
Miss. Coda Ann. 23.16.573

e [DELBERT HOSEMAN N s e enzaissca)
Secretary of Stute

Affidavit Ballot Checklist:
Voter’s Name Not in Pollbook

If a voter appears at the polling place and
the voter's name is not an the polibook:

1. The poll managers determine if the
voter is in the correct precinct by referring to
the master list of county voters, by contacting
the circuit clerk or executive committes or
by askirg the voter his residence address.

P izt TPELBERT HOSEMAN N s e e it ]
Jeeretary of Statre




Affidavit Ballot Checklist:
Voter's Name Not in Pollbook (cont.)

2. if the voter should vote in ancther precinet,
direct the voter to the proper precinet.

+ Why? I a voler casts a baflot al a precine! other than the
precine! of his residence, the enlire balfol must ba rejected.

3. Ifthe poll managers confirm the voler is in
the correct precinct, the voter is entitled to
vote by affidavit ballot.

Referenga:
Miss. Code Ann. § 23.18.573

2/3/2014
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Affidavit Ballot Checklist {cont.)

4. The vecier and polt marager complate the
appropriaie sections of the affidavit ballot
envelope.

+ The pe!l manager chacks the type of election, the nama of the
county or municipality, the reason for using an affidavit bailet, and
prints the name of tha precinct and date of the election.

The voter provides as much of the identifying information as

possible and checks the appropriate box under "Affidavit of Voter.

+ The voler slgns the eavelope.

Tae poll manager signs the envelepe.

— DO NOT FORGET TO SiGNI

DetrERT HOSIMANN seommmmemmm memmmmred
Seeretary of State

Affidavit Ballot Checklist (cont.)

5. The poll manager provides a blank paper
balfot to the voter.

6.  The voler is provided a suitable place where
he/she can mark the ballot in secret.

7. The voted ballot is folded by the voter and
handed to the pol! manager who places it in
the affidavit ballot envelope.

8.  The affidavit ballot envelope is than sealed
and placed in the ballot box,

iz PELBERT HOSEMANN s i
Seercturs of Stale




Affidavit Ballot Checklist
Photo ID

1. When a voter appears to vole at a precinet,
the poll manager must require the voler to
present Acceptable Photo ID.

Acceptable Photo ID means a current and valid:

1) Driverslicense,

2) Pholo 18} card issued by a branch, dapartmeni, agency or
enlity of the State of Mississippi,

3) Uniled States passport,

21372014

Vet BELBERY H O 5 EM AN N o
Sceretary of State

Acceptable Photo ID (cont.)

4) Employeaghoto 1D card issued by any branch, depariment, agency
of enlity of the United States govemment,

8) License {o carry a pistol or revolver,

8} Tribal pholo 1D card,

73 United States military phote ID ¢ard,

8) Student photo 1D card, issued by an accredited college, university or
community or junior college in the Sl.ata of Mississippi,

9} Misslssippi Voter 1D Card, and

10) Any photo 1D issued by any branch, department, agency or entity of
the United States government or any state govemment, such asa
driver’s license issued by a state other than Mississippl.

= BELBERT HOSEMANN smmmmmmmmm e
Seerstary of State

Current and Valid

« Current means the photo ID has no expiration
date at all, or was not issued more than ten (10)
years prior o the dafe the photo ID is presented
either in the precinct an Election Day or in the
Circuit Clerk's Office during absentes voting.

* Valid means the presented photo |D does not
appear to be a fake or forgery.

e e o s NP1 BERT HOSEMA NN s ]
Seeretary of State
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Affidavit Ballot Checklist
Photo ID (cont.)

2. if the voter is unable to present Acceptable
Photo ID, hefshe is entitled to vote by affidavit
ballot.

3. if the voter presents Acceptable Photo ID, the
poll manager must next verify if the photograph
on the 1D fairly depicts the voter.

Secrttary of Stare

2/3/2014

Affidavit Ballot Checklist
Photo ID {cont.)

+ If the poll manager determines the voter is
not the person depicted in the presented
photo ID, OR

« If the poll manager is unable to make that
determination, the poll manager must
confer with the Bailiff.

e e e YELBERT HOSEMAN N s s mmered
Secrefary of Slate
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Affidavit Ballot Checklist
Photo ID (cont.)

4. If the Bailiff determines the voter is not the person
depicted in the presented photo ID, or is also unzble to
make that determination, the voter is entitled to vole by
an affidavit ballet.

5. Ifthe Bailiff determines the voter is the person depicted
in the presented photo [0, the vater is entitled to vote a
*reguiar” ballot |F the name on the presented photo 1D
is “substantially similar” to the voter's name as it
appears on the pollbook.

Secretary af State




Affidavit Ballot Checklist
Photo ID (cont.)

+ If the poll manager determines the name on the
presented photo 1D is not substantially similar to
the voter's name as it appears on the pollbook,
CR

* If the poll manager is unable to make that
determination, the poll manager must confer
with the Bailiff.

e PDELSERT HOSEMANN e
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Affidavit Ballot Checklist
Photo ID {cont.)

6. i the Bailiff determines the nams on the presented
photo ID is rof substantially similar to the voter's name
as it appears on the pollbook, or the Bailiff is unable to
make that determination, the voter is entitled to vote by
affidavit ballot.

7. [f the Bailiff determines the nama on the presented
photo 1D is substantially similar to the voter's name as it
appears on the pollbook, the voter is entitled to cast
histher ballot.

wese—en [FELBERT HOSIMANN ==
Secretary of Stare

Affidavit Ballot Checklist (cont.)

8. The voter and polt manager complete the
appropriate sections of the affidavit ballot envelepe.

— The poll manager checks the type of ¢lection, the name of the
county or murnicipality, the reason for using an affidavit ballol,
and prints the name of the pracinct and date of tha election.

~ The voler provides as much of the identifying information as
possible and checks the appropriate box under *Affidavil of
Voler.*

— Fhe voter signs the envelope.

- The poll manager signs the envelope.

+ DO NOT FORGET TO SIGNI

Serrelary of Stare

it e FIELBERT HOSEMANN i e
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Affidavit Ballot Checklist (cont.)

9. The poll manager provides a blank paper ballot to
the voter.

10. The voter is provided a suitable place where he
can mark the ballot in secret.

11. The voler ballot is felded by the voter and handed
to the poll manager who places it in the affidavil
ballot envelope.

. 12. The affidavit baliot envelope is then sealed and
placed in the ballot box.

b £, 22T HOSEMANN

2/3/2014

Seesetoes of State

Processing Affidavit Ballots

« When canvassing and ceriifying the
election, the election officials process the
affidavit ballots at election central.

+ Affidavit ballots must be marked as
accepted or rejected, with the reason for
rejection written acress the envelope.

e DELBERT HOSEMARY s
Secretary of Slate

Processing Affidavit Ballots {cont.)

A voter who casts an affidavit ballot because
he/she does not have Acceptable Photo 1D
based upon a religious objection has five (5)
business days after the election to complete
an Affidavit of Religious Objection in the
Circuit Clerk’s office.

Seerrtary of State
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Processing Affidavit Ballots (cont.)

The affidavil bailot of a voter, who
completes an Affidavit of Religious Objection in
the Circuit Clerk's office within five (5) business
days after the election, is ACCEPTED.

The affidavit ballot of a voter who does
NOT complete an Affidavit of Religious
Objection in the Circuit Clerk’s office within five
(6) business days after the election is
REJECTED. (TS

Etv

21372014
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Processing Affidavit Ballots (cont,)

A voter who casts an affidavit ballot because:

1. helshe does not have Accepiable Photo ID, or

2. the presented photo 1D does not fairly depict
the voter, or

3. the voter's name on the presented photo ID is
not substantially similar to the voter's name as
it appears on the poltbook,

has five (5) business days after the election fo

present photo 1D to the Circuit Clerk’s office.

b s e [JE LB 2T HOSEMAN N st |

Secretary of State

Processing Affidavit Ballots (cont.)

* The affidavit ballot of a voter who presents
Acceptable Photo ID which fairly depicts
the voter and sets forth a name
substantially similar to the voter's name as
it appears in the pollback to the Circuit
Clerk within five {5) business days after
the slection is ACCEPTED.

Seerelors of Siare
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Processing Affidavit Ballots (cont.)

* The affidavit ballot of a voter who does
NOT present Acceptable Photo ID which
fairly depicts the voter and sets forth a
name substantially similar to the voter's
name as it appears in the poilbook to the
Circuit Clerk within five (5) business days
after the election is REJECTED.

o DELBERT HOSEMAN N wowmmama =
Secretary of State

2/3/2014

Processing Affidavit Ballots (cont.)

s For all other affidavit ballots;

Look at the reason the voter marked for casting an
affidavit ballot.

1. Check Master Voter Roll {or SEMS) and see if
the voter is registered to vote.

2, If registered, chack the voter's siatus:

e emmasss IFELRE RT HOSEM A RN wewammansom moms s )
Secretary of State

Processing Affidavit Ballots {cont.)

« ACTIVE: Ballot ACCEPTED if cast in the voter's correct
precinct {(name should appear on pollbook).

+ INACTIVE: Ballot ACCEPTED if cast ia the voler's correct
precinct {moved out of original precinet but within the
county/district).

+ PURGED: Ballot is REJECTED.

+ PENDING: If voler registered o vole within 30 days of the
election, ballotis REJECTED.

- Logk for the voler's registration application at Gircult Clerk's office
and $ee whalt date the application was received.

itaoes DELBERT HOBEMANY it sttt i it it
Secretary of Shate
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Processing Affidavit Ballots (Cont.)

3. If voter not registered:
« Voter application received? Any evidence of
registration?

o Check with Circuit Clerk
o Ballot REJECTED If tha veter never registered

* Was voter denied registration?
o Proper denial: Batlot REJECTED.
o lllegal deniak Ballet ACCEPTED.

e = DELaerT HOSEMAN N ===
Seeretary of State
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Final Action

» Mark on ballot envelope if ballot was
“Approved for Couniing” or “"Not Approved
for Counting”

+ Follow-Up Action:

— Mark on ballot envelope any follow-up action
taken (i.e, updating address, restoring name
to active status, mailing registration
application to voter).

i —s DELBERT HOSEMAN N = o et mend

Seertlary of State

Free Access System

All affidavit voters must be provided with
written information on how to ascertain
whether his/her affidavit ballot was counted,
and, if not, why it was not counted.

~ HAVA requirement

— Counly must have a free access sysftem

ssaiias SFELBERT HOSE M ANN s s
Seeretary of State

14



Resolution Board

21312014
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Purpose of the Resolution

Board
» Manually reviews all damaged, defective,
blank or over-voted ballots rejected by the
tabulating equipment.

+ Determines the intent of the voter and
records the vote intended by the voter.

DELBERT HOSEMA NN s e
Seeretorg of State

Procedure

+ Ballols rejected by a voling machine must be deposited
in a strong and secure envelope marked “Resolution
Board.”

* The "Resolution Board” envelope is to be handled solely
by the Election Commissioners or the officials in charge
of the election,

+ The Election Commissioners, or the officials in charge,
must then deliver the “Resolution Board” envelope to the
Resolution Board.

ez FELBERT HOSEMANN s e e
Secretary of Staue
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Procedure (cont.)

+ If the intent of the voter can be
determined, the Resolution Board
prepares a duplicate ballot to replace the
damaged or defective ballot.

+ The duplicate ballot can be processed
through the tabulating equipment.

Seeretory of Stare

2/3/2014

Preparing a Duplicate Ballot

To prepare a duplicaie bailot:

+ Make a copy of the original damaged or defective
baltot, and

+» Mark the first original as “Original #1” and the copy
as "Duplicate #1."

* Prepare subsequent originals and duplicates the
same with sequeniial numbering.

i e D ELBERT HOSEMAN Nt e emeraazigise )
Secretacy of State

Blank Ballots

* Blank ballots are ballols a voting machine rejects
because it does not detect a vole on the ballol.

+ The Resolution Board must examine a btank ballot to

verify whether it is blank or marked with a “non-

detectable” marking device.

It marked wilh a “non-delectable” marking device, the

Resolution Beard prepares a duplicate ballot of the

original ballet and then insers it into the voling machine

for counting.

it DELBERT HOSEMANY sm—ee——e s
Seeratars of State
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QOver-votes

Over-voles are balfots thal contain mare votes for a
particular race or measure than the voler Is entitled to cast.
Ali ballots rejected by voling machines contalning over-
votes must be Inspected by the Resolulion Board.

if the voter's intent cannot be determined by the Resolution
Board, the officlals In charge of the eleclion may use the
voting machine to count the votes in the races which are
unaffected by the over-vote.

Alt other ballots which are over-voted are counted
manually br Iha Rasolution Board and the voler's infent
s?atlltbe delermined by folfowing the provisions set forth in
statute.

-

e e DE LR T HOSEMANN - s
Ferretary of State
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Evaluation Standards

t. An over-vole for any office ¢ measure results in an invalid
vete for that entire office oF measure and the voter is deemed
to have voted for nose. An under-vote fof a particular office of
measure will be valid but no vote will ba counted mora than

once. .

2. If a voter casts more than one vole for the same candidate,
the first vote is valid and the olher votes for that candidate are
Invalid.

4 DELRERT HOSEMANY s o
Secrelary of Statc

Evaluation Standards

4. For any balfot measure in which the words “for” or
“against” are used, the Resolution Board shall count a
vole where a voler marks the ballo! by wiiling the
words "for” or “against” so fong as it is not wrilten next
fo the space that is contrary to the preference.

5. For any balfol measure in which the words “yes™ or
“no” are used, the Resolution Board shall count a vote
where a voter marks the ballot by writing the words
“yes” ar “ng” so long as it is not written next to the
space that is contrary to the preference.

e TEELBERT HOSEA AN N s somsmmmstnsss e
Seerctory of State
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- OMR Ballot Acceptable Marks

In reviewing a bailot on which a voler failed to fill in the

clecle, the Resolulion Beard shalt count the vote if:

1. The voler marks the ¢ircle with an {X} or checkmark and
the lines intersect within or on the ling of the circla by the
ballot measure or candidate.

2. The voter blackens the circle and the blackened portion
extends beyond the boundaries of the circla.

3. The voter marks the ballot with an (X} or checkmark and
the lines that form the mark intersect adjacent to the
ballot measure or the name of the candidats,

21312014

e [FELBERT HOSEMAN N e
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OMR Ballot Acceptable Marks

4. The voter underlines the ballot measure or the
name of a candidate.

5. The voter draws a line from the circle {0 a ballot
measure or the name of a candidate.

6. The voler draws a circle around the baillot measure
or the name of the candidate,

7. The voler draws a circle around the circle adjacent
to lhe ballot measure or the name of the candidate.

e e [V E LB ERT HOSEMA NN s s s
Secretary of Slate

Voting Equipment

+ OMR and automatic iabulaling equipment shall be
programmed, calibraled, adjusted and set up to reject
ballot cards that appear 1o be damaged or defective.

+ Any swilch, lever or feaiure on OMR or automalic
tabulating equipment that enables or permits the
equipment to override the rejection of damaged or
defective ballots so (hat such ballots will not be
reviewed by the resclution board shall nol be utilized.

b s s [FELAERT HOSEMANN
Secretory of State
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Canvassing and Certifying

the Election

Verify all ballot boxes received on election night
have seal numbers which match the numbers on
the form completed by the receiving and returning
managers by using the written statement/affidavit
in each ballot box. All ballot boxes must arrive
sealed and secured.

Referenca: Miss. Cede Ann. § 23-15-595

e DELBERT HOSIMANN e
Secrefary of State

2/3/2014

+ Verify the receipt book is in the sealed ballot box.
+ Be sure you receiva the certified resuils from the
receiving and returning managers. In a fouch screen
and precinct scanner election, the signed total tape
wotild be considered the certification of the results.
Complete the affidavit ballot process after tabulation.
+ Make cerain ail signatures are on the separate receipt
bock kept for affidavit voters, and the balfot count
matches the number of signatures.
+ Do not discard any envelopes. Keep empty accepted
envelopes and full rejected envelopes.
Reference: Miss. Coda Ann. §23-15-59¢1 and §23-15-573

-

Secretary of State

B s s PV ELBERT HOSEM AN N s e e e

+ Review absenlee ballot envelopes.

Ensure the absentee volers’ names are wrillen in

the receipt book, with AB writien beside each name.

Ensure “VOTED" was wrillen in the pollbook next to

the voters' names.

* Make cerlain "accepted” or “rejected” was written on
lhe absentee balfot envelopes al the precinct.
Absentee ballot envelopes mus! be marked -
envelopas should never be blank, even if assumed
accepled.

BrrpERT HOSEMANYN oo
Secretars aof Slate
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« Compare the number on the Absentee
Ballot Received Report Form (BP-001)
printed by the Circuit Clerk out of SEMS to
account for all absentee ballots.

+ Remember: the absentee ballot list must
be posted at the precinct upon the opening
of the precinct at 7am.

Seeretary of Staze

2/3/2014

e e D EE BERYT HEO S £ A N N o)

*+ Keep the empty “accepted” absentee
batlot envelopes, and the full “rejected”
absentee ballot envelopes. Be sure the
polt managers checked the BP-001 form

" under Bailot Processing in SEMS to verify
what was received.

Reference: Miss. Code Ann. § 23.15-639

Seecebary of State

et [P E LA T BT HOSEMAN N s e

+ Match the results report tapes to the
number of votes cast on the touch screen
machines or precinct scanners.

+ Match the results report tapes to the Ballot
Accounting Report Form 830.5, completed
at the precinct by the poll managers.

Reference: Miss. Coda Ann. § 23-15-591

Seeretary of State
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+ Review all ballot accounting forms received by
the receiving and returning managers which
were completed at the precinct for your ballot
coumnt, then create a separate ballot accounting
form for the whole county.

Account for all ballots and lists which are noted
on the ballot accounting form. It is this form
which provides the numbers you need to
reconcile.

e [PELBERT FHLOSEM AN N oo

Secrttary of State

2/3/2014

Verify the accuracy of the number of ballots
provided on the wiitten statement/affidavit
completed and signed by the receiving and
returning managers the day before the election.
This number includes ballots taken fo the
precinct on Election Day, An affidavit should
have been completed and signed by the
receiving and returning managers {o account for
the transfer of ballots. -

-

s JELBERT HOSEMANN =
Seeretary of State
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The GEMS repord, generated from the voting
machines’ memory cards, is provided to the
Executive Committee

Upload the results in SEMS and make sure to
enter all results. Mark the winners in SEMS
and close the election.

Verify the resulis uploaded in SEMS coincide
with all other resuits.

Refetence:
Miss. Code Ann § 23-15-601

Secretary of State

DBripret HoSEMANY ssmmmmmmmm———nee
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+ Make sure aff ballot boxes are resealed
and the number of the seal(s) are
recorded.

+ Do not place the polibook in the ballof box.
The polfbook is subject to a public records
request, while the receipt book is not,

Reference: Miss. Code Ann. § 23-156.585

b e DR EBERT HOSEMAN N moe—ee ez
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Secretacy of State

+ The recapitulation forms used to certify an
election are required by state statute.

+ Print out the Recapitulation Report from
SEMS and verify the results,

+ A minimum of three members of the
Exscutive Committée {a guorum) must
sign the form to certify the election resuits.

Refzrenca: Miss. Code Ann. § 23-15-60D

S e I ELBERT HOSEMA NN ssmsmammn o
Seerstary of State

Make Sure to Sign All Three Original
Recapitulation Reports

+ Report for the Secretary of State's Office

+ Repor for the Election Commission

« Report for the Circuit Clerk’s Office

+ Mail the Cerlified Recapitulation form to the Mississippi
Secretary of State's Office within 10 calendar days after
the election.

Reference: Miss Code Ann. §23-15-801, 23-15-603

i

e PYELBERT HOSEMANN
Secredary of State
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2/3/2014

Contact Information

Mississippi Secretary of State's Qffice
Elections Division

P.C. Box 136
Jackson, MS 39205
{801) 576-2550
Electiens Holline (800) 829-5786
WWW.S0S,MS.gov

Seeretory of State
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