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Absentee Ballots

b DELBERT HOSEMANN ]
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Absentee Ballots

Election Commissioners (in DRE Counties):

— The "ACCEPTED" ballot envelopes are opened and
absentee ballots removed, without examining the ballots.

- Scan the ACCEPTED absentee ballots through the

~ central scanner at Election Gentral and add the abseniee
fotals to the precinet count.

- Reseal all absentee materials (opened accepted ballots,
opened enveleped and rejected absentee ballots still
sealed in their envelopes) in the ballot box. - i
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Absentee Ballots (cont.)

Election Commissioners (in non-DRE
Counties);
—Make sure the poll managers processed the
absentee ballots at the precinct.
—Make sure the absentee ballots are
accounted for and sealed in the hallot box.

1/13/2015

DELAERT HOSZMANN s e
Secretory of State

Absentee Ballots (Cont.)

Elaction Commissioners {(or Circuit Clerks) do
NOT:
— Review andfor mark absenles batlots envelopes as
‘ACCEPTED or "REJECTED.”
— Re-gvaluale absentee ballot envelopes or
applications.
+ Polkmanagers' decisionis fingt.

« ¥ the poll managess do nol revisw and mark the absentea
baliol enwelopes at the precinet, you must calt them back lo
the courlhouse to properdy process and mark.
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Affidavit Ballots
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Affidavit Ballots Are Used When:

1) Avoter's name does nof appear on the
pollbook because:

* The voter has moved within the cily, district ar
county but did not update his registration with the
Municipal Clerk, Circuit Glerk or Election
Commission;

+ The voter was purged {correcily or erroneously)
from SEMS; or,

+ The voler was denied registration.

Seerefory of Srate
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Affidavit Ballots Are Used When {cont.):

2)  Avoter is unable to present an acceptable
form of photo ID.

3) A voteris unable to present an.acceptable
form of photo ID because he/she has a
religious objection to being photographed.

4y  Avoter's photo ID does not "fairly depict’
the voter.

DELSERT HOSEMANN e
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Affidavit Ballois Are Used When {cont.):

5} The voter's rame on his/her presented photo ID is
not “substantially similar” to hisfher name asit .
appears on the pollbook.

8} A voleris a first-time, unverified mail-in regisirant,
who does not have a HAVA IB. o
‘s Current utitfy bill
= Current bank statement
» Current govesnment check or paycheck

= Qther goverament document showing the nan;e and address
of the veter o
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Affidavit Ballot Envelope Must
Inciude;

» Voter's complete name; |

» Voter's currént residential and mailing addresses,
previous residential and mailing addresses, and
telephone number{s),

+ Reason why the voter believes he/she is casting an
affidavit ballot;

+ Signature of the affiantivoter; and
+ Signalure of one of the election managers.

1/13/2015
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Processing Affidavit Ballots

« When canvassing and certifying the
election, the election officials process
affidavit ballots at Election Central.

« Affidavit baliot envelopes must be marked
“ACCEPTED’ or “REJECTED," with the
reason for rejection marked on the
envelope along with any follow-up action
to be taken.,
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Processing Affidavit Ballots (cont.)

+ A voler who casts an affidavit ballot because
hefshe does not have an acceptable form of photo
iD has five {5} business days after the elaction to
present a photo ID {o the Circuit Clerk's Office, or
receive atemporary MS Voter ID Card, if eligible.

s+ A voter who casls an affidavit ballot because
hefshe has a religious objection to being '
photographed has five (5) business days to sugn an
Affidavit of Rehglous Ob]ectlon 1n the Circuit
Cterk's Offlce .
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Processing Affidavit Ballots {cont.)

For all affidavit ballois:

1. Make certain the affidavit is signed by the voler and a poll
manager, '

2. Look at the reason the voter marked for casting an
affidavit ballol.

+  Ifihe voler voled affidavit because hefshe was unable lo presentan
sceaplable form of photo 1D, verify whether the voter presented an
acceplable photo ID te the Cireuit Clerk's Cffice within five (5)
business days after the data of the election.

»  [fthe voler did not return to the Gircuit Cledk’s Office and present an
acceptable form of 10 or cblain S Voter 1D Card, the balletis
REJECTED.
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Processing Affidavit Ballots (cont.)

+  [fthe voter voled affidavit because he/she had a religious
objection to being phiotegraphed and didn't have aa
acceptable form of photo 1D, verify whether the voter
signed an Affidavit of Religious QObjection in the Circuit
Clerk’s Office within five (5} business days after the date
of the slection.

+  |fthe voter did nol return to the Circuit Clerk's Office and
sign an Affidavit of Relzglous Objection, the ballot is
REJEGTED,

Secretary of State
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Processing Affidavit Ballots (cont.)

3, Check the Master Violer Roll {or SEMS) and see iffwhen the
voler registerad to vote.

4. I registered, check the voter's status.
v ACTIVE: Ballot ACCEPTED if cast in the precinct.of the voler's curcent
residence.
+ INACTIVE: Ballot ACCEPTETD if cast in ihe precinci of the voter's wrrent
residence (moved out of original precinct but within coanlyj
+ PURGEL: Ballot REJECTED.
+ PENDING: 1 the voter reg}stered to vole within 30 days of the election,
balletis REJECTED,
— Look at the volers registration appcation or check with the Circuit Clerk's
Offica, Check the dals the appica on was stamped received/posimarked.,
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Processing Affidavit Ballots (cont.)

4. If the voter is not registered:

« Was a voter registration application received? Any
evidence of registration?
o Check with the Cireult Slerk or SEMS for DPS registrations,
o Ballot REJECTED if the voter never registered.
o Ballot REJECTED if the voter is registered in another county.
o Ballot REJECTED i the voler registeredwithin 30 days of the
election.

+ Was the voler denied registration?

e DEL B E R HOSEMANN
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Processing Affidavit Ballots (cont.)

Final Action:
— Mark the ballot envelope “ACCEPTED" or
*REJECTED.”
— If rejected, mark the reason why the ballot was
rejecled,
— Follow-up Action:

+ Mark cn the ballot envelope any follow-up action to
be taken (i.e., updale address, restore voter to an
active status, mail registration application to voter).

e = Drraset HOSEMARN
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Resolution Board
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Resolution Board

Composition:

— An odd number of not fess than three {3} mgislered vaters of the
county.

— Election Commissioners, candidates and parenls siblings or children
of candidates cannot be appoinled.

- Mambers of a Gounty Executive Commilles cannotbe appointedin.a
Primary Eleclion.

— Membars of a County Executive Committes cannotbe appeintedina
General Election unless members of all commitiees who have a
candidate on the ballot are agpointed.

= Must attend poll manager training.

ke DELB ERT HOSEMANN
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Purpose of the Resolution
Board

» Manually reviews all damaged, defective,
blank or over-voted hallots rejected by the
fabulating equipment.

+ Determines the intent of the voter and
records the vote intended by the voter.

DzieErT HOSEMANN mmsme
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Procedure

« Ballots refected by a voling machine must be deposited
in a strong and secure envelope marked “Resoiunon
Board.”

+ The "Resolution Board” envelope is hand[ed solely by

the Efection Commissioners or the offi cuats in charge of

the election.

The Election Comm:ssnoners, or the officials in charge of

the election, then deliver the "Resolufion Board"

enveiope to the Resolution Board. :

-
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Procedure (cont.)

+ |f the intent of the voter can be determined
from the ballot, the Resolution Board
prepares a duplicate ballot to replace the
damaged or defective ballot,

+ The duplicate ballot is processed through
- the tabulating equipment (OMR}).

Sy
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Preparing a Duplicate Ballot

To prepare a duplicate ballot:

+ Make a copy of the original damaged or defective
balict, and

+ Mark the first originat as “Original #1” and the copy
as "Duplicate #1.”

+ Prepare subsequent originals and duplicates in ihe
same manner with sequential numbering,

DeEBERT HOSEMANN — e
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Blank Ballots

+ Blank ballols are ballots a vofing machine rejects

because it does not detect a vote on the ballol.

The Resolution Board examines a blank balfot 1o verify

whether it is blank or marked with a “non-detectable”

marking device. ' .

« If marked with a “non-delectable” marking device, the
Resolutlon Board prepares a duplicate baltot of the
‘original ballot and then scans the ballot through the
tabulating equipment (OMR}. - : (R
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Overvotes

Qver-votes are ballots thal contain more voles for a particular race
or measure than the voter is entitled to cast,

All baliots rejected by the voting machine containing over-voles
must be reviewed by the Resolution Board,

If the voter’s intent cannot be determined by the Reselution Board,
the officials in charge of the election may use the voling machine
{o count the voles in the races which are unaffecled by the over-
vole.

All other baftots which are over-vated are counted manugily by the
Resolution Board and the voler's intent is defermined by tha
provisions set forth in statute.

-

-
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ONR Ballot Acceptable Marks

In reviewing a ballot on which a voter failed to fill in the

circle, the Resclution Board shalk count the vote if:

1. The voter marks the circle with an (X) or checkmark and
the lines intersect within or on the line of the ¢ircle by the
ballot measure or candidate.

2. The voter blackens the circle and the blackened portion
extends beycnd the beundaries of the circle.

3. The voter marks the ballot with an £X} or checkmark and
the lines that form the mark intersect adjacent to the
ballot measure or tha name of the candidate. ‘

b DELSERT HOSEMANN
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OMR Ballot Acceptable Marks

4. The voler underlines the ballot measure or the
name of a candidate. .

5. The voter draws a line from the circle to a ballot
measure of the name of a candidate.

6. The voter draws a circle around the ballot measure
“or the name of the candidate. - :

7. The voter draws a cirele around the circle adjacent

" to the ballot measure or the name of the candidate. -

DELSERT HOSEMANN —=
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Votinq Equipment

+« OMR and auiomatic fabulating equipment shall be
programmed, calibrated, adjusted and set up to reject
ballots that appear to be damaged or defective.

« Any switch, lever or feature on OMR or automatic
tahulating equipment that enables or permits the
equipment to override the rejection of damaged or
defective batlots so that such ballots will not be
reviewed by the Resolufion Board shall not be ufilized.

Deraerr Hoszyany

Sectetary of State
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Canvassing and
- Certifying

DELEERT HOSEMANN o=
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Canvassing and Certifying
the Election

* Verify all ballot boxes received on election night
. have seal numbers which match the numbers
on the form completed by the receiving and
_returning managers by using the written. -
- statement/affidavit with each ballot box. All

- ballot boxes must arrive sealed and secured, - -

e DELBERT HOSEMANN
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» Verify the receipt book is in the sealed baliot box.

+ Be sure you receive the cerlified resulls from the
receiving and returning managers. n a touch screen
and precinct scanner election, the signed totals tape(s)
are considered the cerlification of the results.

* Process affidavit ballots.

+ Make certain alt atfidavit voters’ signatures are on the
separale receipt book, and the bailot count matches the .
number of signatures in that receipt book.

» Do not discard any envelopes. Keep emply accepled
envelopes and sealed rejected envelopes. Place
envelopes back in the ballet box afler all are processed.

—_— e Detszhr HOSEMANN
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+ Make certain "accepted” or “rejected” was
marked on the absentee ballot envelopes at the
precinct. Absentee ballot envelopes must be
marked — envelopes should never be blank,
even if assumed acceplted.

+ For "accepted” ahsentee bailots, ensure the
volers’ names are written in the receipt book,
with AB written beside each name, and
VOTED” is wiilten in the polibook next to the
voters' names.

b e DIRLBERT HOSEMANN —————e e e

Secretary of State

+ Compare the number of absentee ballot
envelopes to the Absentee Ballot
Received Report Form (BP-003) printed

- by the Gircuit Clerk from SEMS. . &~ - -

« Remember, the absentes ballot list must
be posted at the precinct upon the openlng
of the precmct at 7am

= DEEBERT HOSEMANN
Secrelary of Stagte
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+ Keep all absentee voting materials,
including the empty “accepted” absentee
-ballot envetopes and the sealed “rejected”
absentee ballot envelopes. Be sure the
poli managers checked the BP-001 form
under Ballot Statistics in SEMS to verify
what was received. ' '

s D ELAERT HOSEMANN
Secretary of State
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« Maich the results report tapes to the
number of votes cast on the touch screen
machines or precinct scanners.

» Malch the results report tapes to the Ballot

Accounting Report Form 830.5, completed

at the precinct by the poll managers.

DerLzERT HOtzmand
Seereiary of State

+ Review all ballot accounting forms received by
the receiving and returning managers which
were completed at the precinet for your ballot

-.count. Then, create a separate ballot accountmg

R form for the whole county

on the ballot accounting form. It is this form .. -
which provides the numbers you, need to R
reconcile. : PR

DErszar HOSEMANN —
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Account far all ballots and lists which are noted -~
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+ Verify the accuracy of the number of ballots
provided on the written statement/affidavit -
completed and signed by the receiving and
refurning managers the day before the election.

This number includes ballots taken to the
precinct on Election Day. An affidavit should
have been completed and signed by the
receiving and returning managers fo account for
the transfer of ballots.. - S

DetasnT HOSEMANN e
Secretery of State
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+ Upload the resuits and mark the winners in
SEMS.

Close the election.

Verify the results uploaded in SEMS
coincide with all other resuits.

Secretory of State

Make sure all ballot hoxes are resealed
and the number on the seal(s) are
recorded. )

Do not place the polihook in the baflot box.

: The pollbook is subject to a public records
request, while the receipt book is not. The -

. polibook js to be kept by the Circuit Clerk.

== DELBERT HOIZMANN
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» The recapitulation forms used fo certify an
election are required by state statute.

« Print out the Recapitulation Report from
SEMS and verify the results.

« A minimum of three Election
Commissioners must sign the form to
certify the election resuilis.

1/13/2016
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Make Sure to Sign All Three

Original Recapitulation Reports:
+ Report for the Secretary of Slate’s Office
+ Report for the Election Commission
+ Report for the Circuif Clerk's Office

+ Mait the Cerlified Recapituiation form to the Mississippi
Sacrelary of State’s Office within 10 calendar days after
the election. {Alse fax or e-mail a copy.)

Reference: Miss. Coda Ann. 52315604, 23-15-603

BELAERT HOSEMANN m e
Seeretary of Slate

-Contact Information

‘Mississippl Secretary of State's Office
) " 'Elections Division )

P.0. Box 138
Jackson, MS 38205
- (601) 576-2550
" - Electicns Hotline (800) 829-6786
o 'Wmv.sos.ms.gov_ ERE . _:

Seerstaty of Stats
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