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Poll Managers

Election Day Activities
2015 County Party Executive Committee Training

Presented by:
Mississippi Secretary of State’s Office
Elections Division
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Poll Managers
Prior to Election Day, the Executive Committee
should have:

- Selected all poll managers and allernates;

— Assigned each pell manager to a precinct;

— Assignad each poll manager histher dutles {initializing
manager, bailiff, R&R Manager); -

~ Trained all poll managers, alternate poll managers
and resolution board members; and

— ‘Frained certaln poll managers in the use of the voting
machines. ‘

LERRT HasiMany 0
eeredary of State

Voting Machines

Prior to Election Day, the Executive Committee
should have:
= Demonstrated the use of the voling machines
. throughout the county;
— Tested and inspected the voting machines at least
threo (8) days prior to Election Day;
- — Sealed and secured the voting machines after testing;
Lland - T S .

h — Delivered the \foting machines 1o the precincts.
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“Receiving & Returning Manager

Executive Committee schedules a time prior
to the election for the Receiving and
Returning Manager to pick up the election
material.
— Executive Committee/Circuit Clerk’s Office
. should have the ballot boxes and supply
boxes packed and ready for pick up.

21212015

Setting up the Precinct
6:00 A.M. — 7:00 A.M.

CUUDEERERT HOSEMARR, . -
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Open Voting Devices
+ Specific poll managers are responsible for opening
the voting machines.
— At least two (2) poll managers should be assigned to this
duty and familiar with the machines.
+ Follow opening procedures for the machines.
~ Immediately atert Efection Central if you have problems,
+ Print and post Zero Tapes. '
— 1zero tape posteéi on the wall; § zero tape placed Inside
the memory card transportbag. . - o R

T HO :
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Unpack baliot box and supply box, Check for:

— Paper ballots;

— Sealed absentee ballols, applications and absentee voter

list;

— Affidavit envelopes and voler information SlipS

— Polibaok;

— Receipt book;

~ Posters and signs; and,

— Any other supplies or materials you may nead {pens, lape,
office suppiies, elc). ommy

E azat Hoszm\xﬂ
Seéretary of Stote
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= Ballot Box/Bag

Adter verifying the absentee envelopes with
applications for your precinct are enclosed, post the
absentee voter list on the wall in the precinct and
place the sealed absentee ballot envelopes with
applications back in the ballot box/bag. Replace the
SEAL.
— All voted ballots must be kept in the sealed
baltot boxbag until the polling place closes.
» Absendee, affidavit, emergency and curbside baliats.

seRT HosEMaNy
“Seeretary of Stale

oter lnformatlon Siq ns n

State and Federal Law require a Voters’ Righis/
Voters' Information Poster be displayed in every
precinct. You must ensure the required ;nformatlon
is posted in the precinct:

- Sample ballot

—Hours the polling place will be open -

— Instructions for affidavit voters : .

- Instructions for unverified mail-in regtstrants .

who arel i” rst- trme voters :

s
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Voter Information Signs (cont.)
— General information on voting rights under
federal and state laws )

~ General information on prohibitions of fraud
and misrepresentation

—List of absentee voters

— Zero tapes -

—TSX {or voting device} voting instructions

— List of acceptable forms of photo identification

CDELEE OSEMANK
“Seeretery of Stote
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Sign Oath

Poll managers are required to sign an oath prior
to performing their duties. The oath is usually
signed in the recsipt book.

- Miss. Code Ann. § 23-15-237: The managers and clerks shall be
swormn by some officer present compstent to administer oaths, or each
may be sworn by one of the others, faithfully to perform their duties at
the election according to law, and not to attempl to guide, aid, director
Influence any voter in the exercise of his righl to vole, except as
expressly allowed by faw.

ELBERT. Hnsmuhx B
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~ Poll Watchers anandie

Representatives

+ Each candidate on the baflot shall have the right to be present
at the polling place, or fo have a representative at the poiling
place, )
Political pariies with a candidate on the ballot may have two (2)
representatives present at the polling place in general or
speclal efections only.

— Politica partles are not entifled to represeﬂtaln:es inthe polling place for
. primary elactiens.
+ - Poil watchers and candxdate represen!at[ves may be present at

--ihe public coummg of the bal[o 5




Processing Voters
7:00 AM. — 7:00 P.M.

Seeretary of Stafe

21212015

The Voting Process

+ Check for voter's name in the pollbook.

+ Verify the voler is in the correct precinet.

~ Ask voter to present an acceptable form of photo ID.

+ Verify the picture on the presented photo [D fairly depicts
the voter.

+ Verify the name on the presented photo 1D is substantially
similar to the voler's name as it appears in the pollbook,

+ Write "VOTED" in the pollbook beside the voler’s name.

+ The voter signs hisfher name in 1he receipt book and casts

hisfher baliot.

ELaeRy HOSEMANY 70500
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Voter S Name NOT in Poi!book

+ Check under maiden name or married name(s);
» Check for hyphenated names;

+ Check for misspellings or unusual spellings of the voler's
fame;

+ Check to see if the voter is listed under his first name
instead of last name; ’

+ -Ask for the voter's address fo confirm the voter isin

. .correct precinet; or

 Find out when and where voter registersd 1o vote.

SEMANN
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Voter’'s Name NOT in Pollbook

» If a voteris not in The correct precined, direct him/her to the
proper precingt, i.e., the precinct associated with the voler's
residence.

— Why? An affidavit baliot cast by a voterin the wrong _
precinct will not be counted. )

* If the voter is in the commect precinct, he/she is entitled to
cast an affidavit baflot. )

+ |f the voter is not registered to vote, hefshe is entilled to

.cast an affidavit baflot but it will not be counted.

ELRERT HOSEMANN .0
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Acceptable Photo ID

| the voter is able to present:
» An acceptable form of pholo idendification
» Which fairly depicts the voler, and
» The name on the npresented photo ID is
substanlially similar to the vofer’s name as it
appears in the pollbook,
THEN the voter is entitled to cast a baﬂot on
the voting machine. :

BERXT HOSEMANN,
Eceritary of Staty -
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If the voter is UNABLE to:

« Present an acceptable form of photo 1D, or

= The photo on the presented ID does not fairly
depict the voler, or :

» The name on the presented ID is rot
substantially similar to the voter's name as it

- appears in the polibook,

THEN, the voter is entitled to cast an affidavit

LRERT HOSEMABN
N Seeretary of State
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Acceptable Photo 1D
eans a current and vakd:
~ Dxivers Egense;
— Photo ID card Issued by any branch, departmend, agency, of enfly of the Stale of
Mississippi;
— Unlted States passporl;
- Empioyea phota ID card [ssued by any branch, depariment, agency, of enlity of the
115, govemmenmn;
~ ifcense to carry a pistol or revolver,
— Tribai phota 1D card;
— Student ID card, issued by any accredited collegs, university or community or junior
cotiege in the Stale of Mississippl;

- Mississippi Voter 1D card;
- Any phote 1D issued by any hranch, depadmenl, agency, of entity of the U.S.
of any stete go such as a deiver's Bcense Issued by a state
ol.her than Mississippl. ,

iDitsewy Haos N
~Seerekary of State”

Acceptable Photo ID.

+ Current means the photo ID has no
expiration date or was issued no more
than ten {10) years prior to the date the 1D
is presented at the_pollmg place.

+ Valid means the photo ID does not appear
to be a forgezy or fake :

LRERT HOSEMAN
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Penalty for NOT Asking for Photo

+ Any poil manager who fails to ask or reguire a voter to
present an acceptable form of photo [D before casting a
regutar ballot shall be prosecuted for corrupt conduct.

+ Miss. Code Ann. §97-13-19: Penally for corrupt conduct is
imprisonment in the penitentiary for a term not exceeding two
years.

-+ Miss, Code Ann. §23-15-269: Penalty for refusing or
knowingly falling to perform any duty required by him by the
election laws shall be fined not less that $25.00 nor more
than $100.00 or impriscned in thé couaty jail not less than 10
days nor more than 90 days, or both.

e .
icrefary dfslulr
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Affidavit Ballots

+ Voters who cast an affidavit baltot sign a separate receipt
hook.

« “VOTED" is written beside a photo | ID aﬁ”dawt voter's
name in polibook.

Provide all volers who cast an affidavil ballot with written
irformaltion on how to ascertain whether the voter's ballot
was counted and what to do if the voter cast an affidavit
ballot because of an mabmty to present an acceptab!e
form of photo 1D

Hossu.«m{
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BT + All voters who vote by an
e s bt i

o b T e A g by D affidavit ballot must

Breomadng=fon v

PalinliAl sl bt it o receive instructions.
L gl g 2 il .
R oot sinesgortoreiil + Instruetions should
R IR include contact
s information for the
Bt R g e s o b b Rk ip e ¥ n 3 +
T A LR Election Commissioners
: {Executive Commiltee for
Primary Elections) and/or
Circuit Clerk.

+ Federal and State
requiremant.

Drisgar HOSEMANS,
Sieretory of State
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Vlnq Rules

+ Avoter may not occupy a voting booth
already occupied by another voter.

+ The voter may remain in a voting booth no
longer than ten (10) minutes if no voters
are waiting in line, and no longer than five
(8) minutes if other voters are waiting in
line.

L
“Sedretory of Stake

Voter Assistance

A voter, who affirmatively siates he/she is blind,
disabled, or unable to read or write, may request
and receive assistance in marking his/her ballot
from any person of the voter's own choosing.

- Any person may assist the voter, except hisfher
employer, representative of the employer, ora
representative of any vnion in which the volerisa .
membar. T . o

2T HOSEMANN
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Voter Instruction

+ In case any voler, after entering the voting machine, shall ask
for further instruction cencerning the manner of voling, two
{2) slection officers may, If necessary, enter the beoth and
give him/her instruction.

No manager or person insiructing a voter shall, in any
manner request, suggest, or seek to persuade or induce any
voter to vole any particular issue or candic{ate.

After giving instruction and before the voter casts his vote,
the managar or person assisting him shall fsave, and the
voter shall then cast his vote in secret as ke may desire.

ivedery. af State
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Curbside Voting

+ A poll manager is awthorized by law to allow a physically disabled
voler to vote curbside.

+ Ifthe managers, in exercising sound discrelion, determine the voter

" has arrived at ihe polling place in & molor vehicle but is unable to

eater the palling place by reason of hisfher physical disability, two (2}
or more managess ake the pollbook, the receipt book and a balfotor
veling device {o the vehicle.

+ The poll managess determing whether the voter is a qualified voter
and follow the voling process.

v iF quatified, the voter marks hisfher ballot in secret, folds the ballol and
retumns the same 1o the pell manager.

+ TFhe curbsida ballol is pleced by the poll manager directly info the

sealed ballot box. The baliotis NOT placed In an affidavit ballo

9
écrctery of Stefr -

Curbside Voting

+ Miss. Code Ann, § 23-15-541(2)(b):
— If the ballot provided to the voter is a paper
* ballot, the initializing manager shali initial the
- balfot, and the disabled efector shall fold the
-voled ballot or place it in & baliot sleeve. The
" initializing manager shall without delay place
~ the ballot in the ballot box/bag. B

1. H
“Sidrerery of Staie
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C U|de Voting
+ Miss. Code Ann. § 23-15-541(2){c):

— i, while a voteris voting by curbside, there are less
than three {3} managers present within the polting
ptace, all voling at tha polis STOPS uniil the
managers conducting the curbside voling procedures
return. The remaining poil manager(s} shall ensure
the securily of the ballot box/bag, the voting devices,
and any ballols and efection materials.

21212015

TEecreracy of Btets

Emergency Ballots

If there is a power outage or voting machine failure,
paper ballots are used until the issus is resolved.
— Immediately netify Eleclion Central.
~ Follow ihe veting process.
— Deposit zll voted ballols immediately into the SEALED ballot
boxag,
+ Do net place voled emergency ballols in an affidavit ballot
-envelope.
+ DO NOT ENTER THESE VOTES ON THE TSX MACHINE.
— GCounted at Election Central after elsclion,

RT.HOSEMANY
i SiEbetory of Stabe

- Spoiled Ballots

A voter who mistéken!y marks a paper ballot
is entitled to receive up to three (3} total
ballots.

- If a voter makes & mistake and asks for
another ballot, write “Spoiled” across the face
of the first ballot and place it in the spoiled
hallot envelope. ' ' -

':':'.” -
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Challenged Ballots

Who can challenge a voter?
— A candidate on the ballot;
— A candidate’s representative/poll watcher,
— A palitical party’s official poll watcher;
— Any qualified voter in that precinct; or
— Any pall manager in the polling place.

ELRERT HOSEMARN -0 0. R
Secrerdry of State N -

Challenged Ballots (cont.)

What are the reasons for a challenge?
- He/she is not a registered voter in the precinet;

— Hefshe is not the registered voter under whose name hefshe
has applied to vote;

- Hefshe has already voted in the election;

— Hefshe doesnilive in the precinct where he/she is registered;
- Hefshe has ilegally registered io vole;

~ Hefshe has taken his/her ballot from the polling place;

— Hefshe has cast an absentee ballot but is inelzglble fo doso; or
— Heifshe is otherwise disqualfied by law.

i T HOosIaaRN -
Erﬁrtlapn{-’:‘hfr :

Disenfranchising Crimes

Arson Fefony Shoplifting Robbery

Armed Robbery Forgery " Theft

Bigamy ' . Larceny “Hmber Larceny
Bribery Murder Unlawful Taking ¢f a
Embezziement Obtaining Meney or . Moter Vehicle
Extortion Goods Under False Statutory Rape
Felony Bad Check ~ ‘Pretense " Carjacking

Larceny under Perjury Receiving Stolen
lease .. . - Rape - .- ; Property

2/2/201 5
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Challenged Baliots {cont.)

Action E If the poll managers unanimously
determine the challenge is FRIVOLOUS,
DISREGARD the ¢hallenge and the voter casts his
ballot on the voting machine.

— If the voter is casling an affidavit, emergency, or
curbside ballot, the voter is provided a paper
baliot and the voled ballot is placed in the sealed
halfot box.

K CDELBERT HOSTMANN .
Sreeetory of Stote
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Challenged Ballots (cont.)

Action |I: If the poll managers determine the challenge is VALID or
WELE TAKEN, the voter is issued a paper ballot and the ballet is
immediately REJECTED. - .
~ Write "Refected” on the back of the balfof;
- Write the name of the voler on ihe back of the balic
— Place the ballot in strong envelope marked for rejected
ballots; and
~ When afl refected ballots have besn cast and placed in
strong envelope marked for rejecled baffols, the envelope
is sealed and refumed fo the sealed baliof box/bag.

nExy HOSEMARN -5 0000
“Sirratary of Stake

Challenged Ballots (cont.)

Action 1fl: If the poll managers are unable to make a
unanimous decision, the voter is issued a paper ballot.
— Wiite "Challenged” on the back of the ballol; and
— Place ihe baflot in a strong envelope marked for
challenged ballots.

+ Al the close of the polls and afler ail the unchallenged
hallots have been counled, fallied and toleled, the
challenged ballois are separalely counted, talfied and
fotaled, with a separate refum made of the chalfenged
ballols. : - . e

BERT HOSIMARN. .
icretary af State 0T
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Prohibitions at the Polls

+ 150-FootRule |
It is unfawful for any candidate for elsctive office, of any representative of a
candidale, 1o pest or diskdbule cards, pusters, of other campaign literature
within 150 feet of any enlraires to a bulding In which an election is being
conducted.

It is untawiul for any person to soficit signatures on any pelition for a
constitulienal initiative within 160 fast of any polfing ptaca on any sleclion
day.

+ Priyate Property

If = pofing place is wilhin 180 fzet of private property, tha owner of the

private propesy may post or distribute campaign Rterature on hisfher

property, Poling places thal are held on private proparly are leased fo the
county for the day of the election, wherein 1he $150-Fool rule applies.

. S DELBERT HOSEMANSN -
LT eaedery of State
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Prohibitions at the Polls {cont.)

» 30-Foot Rule
No loilering is allowed within 30 feet of a polling place. The Bailiffis
to keep the area clear of all parsons except volers wailing lo vole,
credentialed poli walchersicandidates, and electionofficials.

+ Disturbanges
If anyone becomes unsuly oF abusive, the Bailiff should ask him/her
10 leave, IF heishe wifi nol leave, call a locat law enforcement officer.
Al pell managers and persons in the voting place are to aidin
keaping the peace. If law enforcement officers must handle the
sHuation, they must leave the premise upon complelion.

2Rt HoSEMARN
Frcretary of Stote

Prohibitions at the Polls (cont.}

+ No Liguor/Alccho}
All inlesdeated or disorderly persons disturbing he peace by noise
or violence in the polfing place shali be arrested, jailed, of kept in
custody. Such persons may ba permitied, if they are a qualified
voter, o vote while in custody.

+ Wearing Campatgn Paraphernalia
Wearing -shiris, butlons, stickers, etc., with a candidate’s name or
picture on it within 750 feet of any entrance to a polling place
constilutes posting of campalgn literature and is prohibited [t must
ba coverad oz removed balore coming within 160 feet of any
enfrance to a polling place. - o

LaEnt HosEMANN
Seératary-of Stale
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Prohibitions at the Polls (cont.)

+ Use of Sample Bailois
1t is permissible for an individual voler lo bring a sample ballot into the
polling place for the voler's own use as a reminder of the candidate(s)
for whom helshe intends to vole, A voler, hawever, cannol be
permitted lo use tha sample baflot as campaign literalure in
allempting to influence other voters wilhin the poiling place.

+ QOther Prohibitions

It is also unlawful for a candidale, or hisfher authorized representative,
to appear at any polling place armed or uniformed ot displaying any
badge or credentisis excapt as may be issusd by the managers of the
precinet.

ELBERT HOSEMANN
Cfecredary of Stete
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3 ﬁ_v:ti'pzas' HOSEMARN
P Seeverory of Stekr .

"~ Closing Procedures

+ 7:00 PM: Anyone in line at 7:00 PM is
entitied to vote. The bailiff should stand at
the end of the line and anncunce the poll
is closed.

+ Do NOT lock the door. Closing procedures
are open fo the public.

2T HOSEMANN
“§idrerary of Srae
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Closing the Polls
7:00 P.M. - UNTIL

Ext HosEMaNN: 100
Secaetary of Stats

2/2/2015

Processing Absentee Ba
= After all voting has stopped, remove the absentee
envelopes and applications from the sealed ballot box.
Announce the name, address, and precinct as shown
on each envelope.

- Remember the sulss for CHALLENGED ballots. Absentee
voters may be challenged just like in-person voters.
Evaluate each application and ballot envelope.
Mark each envelope either "ACCEPTED” or
“REJECTED" as determined by the poll managers.

-

-

: : - DEEiERT HOSEMANN |-
..... Seeretory of Stale "

bsen

tee Ballots

Processing A t.}
+ Absentee Application:
— Check for the clerk's origiral seal and initials {in the
lower rght hand cormer).
. — Ensure it was signed by the voter.
— Ensure it was acknowledged or witnessed as required
by statute.
+ if the application is not present, or is missing one {or
more) of these items, mark the envelope
*REJECTED,” with the reason written across the
envelope. -

BERT Hos w.
Séertfasy of Sroky ot
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+ A COPY of an absentee ballot application will be
attached to the absentee ballot envelope of a
voter who is permanentiy disabled and
automalically receives a ballot by mail each
electioh. - ‘ -

+ A COPY of a Federal Post Card Application may
be attached to the absentee ballot envelope of a
UOCAVA voler. The FPCA may be electronically

signed (typewritten) by the UOCAVA voter.

¥

2/2/2015

BERT HOSEMANN -2 L0
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- Processi

ing Absentee Bal

—
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DU Bpevatary of State
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Processiqg Ballots {

Absentee Ballot Envelopes:

— Confirm the voter signed across the flap;

— Confirm person who acknowledged or witnessed signed
across the flap;

— Confirm the voter’s sigrature on the envelope matchés
the voler's signature on the applicalion;

— Confirm the voter is qualified elector of the precinct; and

— Check the polibook fo make sure the voter did rot vete in
person.

: srrt Hoyswasy PR
i §ecredany of State L
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Processing Absentee Ballots {cont.) "

Remember, a UOCAVA voler who returns
his/her absentee ballot by email or fax will
not sign the envelope. Look for a note from
the Circuit Clerk, who places the voted ballot
received from a UOCAVA voter into the
envelope, or an attached FPCA.

D 1pERT HOSEMARN - B
CiBzerctory of Stetr

Processing Absentee Ballots {cont.)

Absentee Ballot Envelopes (cont.):

— if the voter is nol a registered voler of the
precinct, or the voler voted in person on Election
Day, or if any one {or more) of the items listed
above are missing, mark the envelops
*REJECTED™with the reason writien across the
envelope
- If all requirements of the voter, application and
envelope are mei, mark the envelope
"ACCEPTED”

EBERT HOSEMANN.
dertrary of Statr
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= Processing Absentee Ballo

If the absentee ballot envelope is marked
"ACCEPTED,”
~“VOTED" is marked in the pollbock beside the
voter's name, with an “AB” notation, and
— The voter's name is written in the receipt book
as if hefshe had voted in person.

LD ErRERT HOSEMANN i
C S erelary.of State
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Processing Absentee Ballots {cont.)

An abseniee ballot must be marked "REJECTED" i

— Mo appfication Is provided with of attached to an envelope;

— Circuit Clerk's initials or original seal are missing from the appfication;

— Voter and/or witness did not sign the application;

—~ Voter and/or wilness did not sign the envelopa across the fiap;

~ The voter's signatures on the application and envelope clearly do not malek;

— Voler is not a quaiified efector of the precinct;

~ Envelope is open or appears fa hava been opened and resealed;

— Valar is not efigible to vote by absentes haflok,

— Voter voted in the precinct en Efection Day; cf,

— The snvelops conlains mera than ene balot

a

Bert HOSEMARN, ) 40000
rerebory of State

7"Prosinq Absentee Ballots (cnt.)

In counties in which DRE voting devices are
used:
— Ballot envelopes are marked "ACCEPTED" or
“REJECTED" in the precinct by the poll managers
~-and placed in a sealed ballot box/bag. Ballols are
. defivered to Election Central to be scanned.
— Election Officials open the “ACCEPTED” ballot
. envelopes, scan the baliots and add the scanned.
totals to the DRE lofals. '

Hos u
ceretary of State
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Processing Absentee Ballots (cont.)

In counties in which non-DRE voling devices are used:

— Ballot envelopes are marked "TACCEPTED" or
“REJECTED" in the precinct by the poll managers.

— The *ACCEPTED" ballcts are opened and the ballots
removed, without unfolding or examinirg the ballots,
at the precinct by the poll managers.

- The “ACCEPTED" abseniee ballots are deposited info
the bailot box before counlting/scanning any batlots.

— Poll managers for each precinct count the absentee

ballots and add them to the voles castin the voling
machine or device.

‘Drisnet HOSEMANS, &
S §keredory of State
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oessmq bsente Ballots

Rejected Ballots:

—Wiite the reason for rejection on the ballot
envelope,

— Do NOT open the ballot envelope.

-~ Rejected absentee ballot envelopes are
placed in a separate strong envelope, which
is then placed into the sealed ballot box and
delivered to Election Central. :

EinERT HOSEMANN ||
Sézratory of State

Pq Results Tapes

Follow the closing procedures for your
respective voting machines.

Read totals aloud.

Sign total tapes: post one to the wall and
place a second in the secure fransport
bag. .

» Complete and sign all documents.

20



Accounting for Ballots
+ All baliots must be accounted for.

+ All voted, spoiled, and unused balfots are
placed in an envelope in the ballot box,

— The total number of these ballots must equal the number
originally accepted by the Receiving and Relurning
Manager, ‘

= if tha numbers do not match, the Poll Managers must
write and sign a written statement under oath accounting -
for ihe discrepancy.

27 HOSEMANN
Sl - L Sheretary of Statr
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Forms

+ Form 710.2 — R/R Manager Receipt Form

+ Form 730.3 — Precinct Opening and Closing Log

+ Form 740.2 — TSX Event Log

+ Form 830.5 — General/Special Election Ballot Accounting
Form

+ Form 830.6 — Dual Primary Election Ballo! Accounting Form

+ Form 835.5 — Electronic Vote Tally Worksheet — General and
Speclal Eleclions

+ Form 835.6 — Dual Primary Vote Tally Sheet

BLeT HOSEMANN
ecrefary af Statr

Returning Election Materials

Materials returned in the sealed balfot box
include:
— All ballots (voted, affidavit, absentes, spoiled,
challenged, rejecled, and unusedy;
- RIR Manager Receipt Form;
~ Ballot Accounting Form;
— Receipt Book;
. — Zero and resuils tapes, and
~ — Secure Memory Card Transport Bag.

FERT H n
eerataiy of State -

21



Returning Election Materials |

Materials NOT placed in the sealed ballot
box/bag:
— Pollbook(s);
— Payroli;
—Absentee voters' list; and
_ —Precinct signs.

U Dersewt Hoseuaxy L
ST Seeretery of Stale
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— Other Duties

+ Clean up your work area.
» Remove all precinct signs and tape from walls,

~ Do not thraw away precinct signs. Signs are returned
to Election Gendral in the supply box to be reused.

» Lock and seal all machines, ballot hoxes, and
supply boxes.

Return ballot and supply boxes to Election
Central.

Eipe T HOSEUARN ",
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tary of State’s
Publications

« Poll Manager Guide

+ County Election Handbook
« Campaign Finance Guide

+ Candidate Qualifying Guide
+ Elections Calendar

BERE MANN.L
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Supplies

+ Constantly check supply levels or set a
schedule to check supply levels:
— Number of paper ballots,
— Number of affidavit ballot envelopes {both
yellow and white),
- General supplies (pens, batteries, etc.).

DELALRT HOSEMARN - %)
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Contact Information
+ Make sure your poll managers have your

contact information and you have theirs.
— Example: A poll manager used a SOS polf
‘watcher to contact our office on 11/4/2014
“because the poll inanager could not get in
touch with the couniy election commission.
"+ 'Make sure you are accessible to the poll

managers. .
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« Be familiar with the officesfraces on the baliot.

+ Make sure you direct voters to the sample ballot
posted in the precinct.

« If you are using paper ballots with races on both
the front and back, the poll managers should
advise voters that marking is required on both
sides of the ballot or give the ballot 1o the voter
turned upside down.

S Sueretary of State
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Multiple Ballot Styles

« Split precincts: Voters in the precinct
vote different ballots hased upon the
voter's residential address.

+ Make sure your poll managers are aware
of multiple balfot styles in their precinct
and know how to ensure each voter
receives the correct ballot style.

D bsente

if the poll managers fait to mark each
absentee baliot envelope as "REJECTED”
or "ACCEPTED” on election night, they will
have to return to Election Central the next
day {o process properly.

- — Executive Committees and resolution boards
do not process absentee ballotsl

fcratery of Stoke.
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Give your poll managers sample absentes
ballot envelopes and applications.
~Mark what 1o look for: such as clerk’s initials
and seal, voter's signature, witness signaiure,
etc. )
—If your county uses different absentee batlot
envelopes, make sure your poll managers are
familiar with each type.

bRzt HOSEMANN . 0.0
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Contact Information
Mississippi Secretary of State’s Office
Elections Division

P.O. Box 136
Jackson, MS 38205
(601)576-2550
Elections Hotline (800)825-6786
WWIW. SOS./S. oV

CDELBERT HOSEMANN oo
o Beereary of Sttt

21212015

25



