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The voting process followed during a Party Primary Election is generally the same as during a General or Special Election.  Each party will conduct their election at the county-designated polling location.  Upon entering the polling location, each Voter will determine which primary election to participate in, the Poll Manager will locate their name in that party’s poll book, the Voter will sign the register and that Voter will be given a Voter Access Card that contains the appropriate ballot style.

There are several slight differences in Election Day processes during a Party Primary Election that will need to be followed when using the statewide TSX Voting System.  These items are listed below:

A.  Transport of Memory Cards to the Precinct

Transportation of the Secure Memory Card Transport Bag between Election Central and the precinct is part of the Receiving and Returning Manager’s responsibilities.  In a Primary Election, the officials in charge of the election should choose one Party’s R/R Manager to transport and return the TSX memory cards.  The Parties shall rotate this responsibility between elections. 

B.  Opening Procedures

1.	During a Primary Election, one Poll Manager representing each party will participate in the opening procedures.  For all elections, it is recommended that the TSX Opening Procedures are performed by two (2) qualified Poll Managers; one reading the instructions as the other performs the steps.  

2.	During a Primary Election, at least one Poll Manager from each party must sign and indicate their party affiliation at the bottom of each of the Zero Totals Reports to certify that no votes have been recorded for each of their party’s races.   As part of the TSX Opening Procedures, two copies of the Zero Totals Report will be printed from each TSX unit assigned to the precinct.  One report will be posted on the wall for public inspection while the other will be stored inside the secure canister as part of the permanent record of the election.  

For all elections, it is recommended that at least two Poll Managers must sign the Zero Totals Reports to certify that no votes have been recorded for the election. 

C.  Encoder Usage

1.	During a Dual Party Primary Election, the Secretary of State’s Office recommends that each party retains their own set of encoders that contain only their party’s ballot styles.  This set should have at least two encoders – one main encoder and one backup.  Each encoder can only hold eight (8) ballot styles.  So, if the precinct contains more than eight (8) ballot styles, more encoders will be needed.
2.	The encoders used in a Primary Election should be designated by Party.  The designation should be visually apparent by utilizing colored sticker or color-coded lanyard/wrist- band for the encoder.  

3.	In a Primary Election, the following information will be displayed on the screen of the encoder:
· The precinct name;
· The SEMS ballot style number; and
· The party designation.
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4.	Each party will also require a reference sheet in each precinct that will match the ballot style displayed on the Pollbook to the button on the encoder associated with that ballot style.  An example of these reference sheets is shown below.

	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Encoder 1
	REPUBLICAN

	Encoder  Button Number
	1


	2
	3
	4

	Pollbook Ballot Style
	7
	8    
	11
	12



	Encoder 2
	DEMOCRATIC

	Encoder  Button Number
	1


	2
	3
	4

	Pollbook Ballot Style
	9
	10
	15
	16






5.	If the county chooses to load both party’s ballot styles on one encoder then the reference sheet should be combined to include both parties ballot styles as shown below. 

	
	REP
	DEM

	Encoder  Button Number
	1


	2
	3
	4
	5
	6
	7
	8

	Pollbook Ballot Style
	7
	8
	11
	12
	9
	10
	15
	16




6.	The ballot style number and party designation shall be verified by reviewing the Pollbook ballot style prior to encoding the Voter Access Card for the Voter.  The procedures to encode a Voter Access Card may be found on page 13 in Section E: Creating a Voter Access Card.

D.  Closing Procedures

1.	During a Primary Election, one Poll Manager representing each party will participate in the TSX closing procedures.  For all elections, it is recommended that the TSX Closing Procedures are performed by at least two (2) qualified Poll Managers; one reading the instructions as the other performs the steps.  

2. As part of these procedures three long reports will be printed from each TSX Unit assigned to the precinct.  
a. One will be posted on the wall of the precinct for public inspection;
b. One will be stored in the secure canister as part of the permanent record of the election for those using the AVPM; and 
c. One will be placed in the Secure Memory Card Transport Bag to be transported back to Election Central.  

3. Also, if accumulated at the precincts, two copies of the accumulated totals report will be printed from the accumulator unit. 
a. One will be posted on the wall for public inspection;
b. One will be placed in the Secure Memory Card Transport Bag to be transported back to Election Central.  

4. At least one Poll Manager from each party must sign the bottom of each of these tapes and indicate the Party they are representing. 

Runoff Elections:
If a Primary Runoff Election is conducted, then each voter should be asked what their party preference was in the first Primary Election when they enter the precinct.  They should then be directed to that party’s table to sign in.
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