
PRE-REGISTRATION FORM 
Mississippi Secretary of State’s Office 

Election Operations for GEMS Training 
PLEASE PRINT 

Please fill out one form for each training participant,  
a total of two(2) from each county may attend 

 
NAME: ______________________________________________________________________ 
 
MAILING ADDRESS: _________________________________________________________ 
 
CITY __________________________ STATE: _________________ ZIP: ________________ 
 
COUNTY: ___________________________________ 
 
PHONE: _________________________ SECONDARY PHONE: ______________________ 
 
EMAIL ADDRESS: ___________________________________________________________ 
 
CHECK ONE OF THE FOLLOWING THAT DESCRIBES YOUR POSITION/TITLE IN 
ELECTIONS: 
 
______County Election Commissioner  
 
______ Circuit Clerk 
 
______ OTHER “Please specify” ______________________________________ 
 
PLEASE CHECK THE BLANK BY THE TRAINING SESSION YOU PLAN TO ATTEND: 
 

_____ July 12  

_____ July 13 

_____ July 14 

_____ July 15 

_____ July 16 

_____ July 19  

_____ July 20 

_____ July 21 

_____ July 22 

_____ July 23 

All classes will be from 8:30am – 5:00pm 
at  

MS SECRETARY OF STATE’S OFFICE, 
700 North Street, Jackson, MS 39202 

 

Materials for session must be brought by participant. 
 

*PRE-REGISTRATION DUE BY:  June 28,2010* 
 

Please send to: 
Amanda Frusha 

MS Secretary of State’s Office 
Post Office Box 136 

Jackson, MS 39205-0136 
Amanda.Frusha@sos.ms.gov 

(601) 359-5213 or 1-800-829-6786  
FAX (601) 359-1499 



Title:    Election Operations for GEMS Training 
 
Audience Level:   One (1) participant from the Circuit Clerks Office and one (1) participant from the 

Election Commission for each county.  

Time Duration:  This is a 1 day class offered from 8:30 a.m. to 5:00 p.m. – with a 1 hour lunch 
break from 12 p.m. to 1 p.m. Lunch is not provided.  

Objective:   This course will review the elections process for Mississippi including 
administering an election, preparing equipment for an election, the creation of 
memory cards, uploading, and election results reporting, etc.  Given the proper 
tools, equipment and documentation, the attendee will be familiar with the election 
process and be able to prepare equipment for election, create memory cards, upload 
results from the precincts to the election board, and run result reporting on election 
night. 

 
Materials: GEMS Election Operations Training Guide (Includes Sections 3, 4, 5, and 8 from 

the TSX Guide for Conducting Elections). 
Please bring materials with you. Training document will be on the secure website  

   by June 3rd. Please see attached information in order to access this site. 
NOTE: Materials will not be provided.  

.  
 Topic Overview: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Additional Details:   Location—  MS Secretary of State’s Office 
     700 North Street, Jackson, MS 39202 
 

Class size— 10 students 

• GEMS Server Set-Up and review of components 
• Overview of GEMS 
• Loading an election database 
• Check Export IDs and Race IDs 
• Changing number of memory cards per precinct in GEMS 
• Update Security Keys on TSX 
• Download memory cards - TSX  
• Create Master Voter Access Cards 
• Programming encoders 
• Download OS memory cards 
• Creating a back-up CD 
• Logic and Accuracy( testing the memory cards and encoders) 
• Upload L&A Memory Cards/Back-up of Test Results/Reports 
• Set for Election 
• Election Day Coverage - cast votes 
• Preparing for Tabulation 
• Tabulating Results from TSX and OS 
• Export to SEMS 
• Finalize the election/Reporting 
• Questions and Answers/Wrap-Up 


