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I. Voter Search
+ Name
+ Status
+ Activity
+ Other




Name Tab in Search Voters Section
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Status Tab in Search Voters Section
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Activity Tab in Voter Search Section
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Examples of using Voter Search
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Il. Reports and Labels

+ Potential Duplicate Voter Report — VR-004

+ DOH Potential Duplicates - VR-022
+ AOC Potential Duplicates — VR-023
+ Activity Reports




The Potential Duplicate Report VR-004provides a list of possible
duplicate voters, at least one of which in eachidate group has an
address in your county.
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Potential DOH Duplicate Voters Report — VR-022

Lists voters who match persons in the Departmehteafith (DOH)
database of death certificate records. The "% Matolumn indicates how
close a match the voter (in bold) is with the DG#dards.

County: CLAY Potential DOH Duplicate Voters Report (0 @ 107200
RegartHo: VR-022
Voter 1D Voter Nome DatcalBisth  SoMalch  Eounty
i EWELL LORATNE Barz9/1o1 0 clay
S819656  EWELL LORADE 0wy o cm
MAROLD, JUANITA 08/08/1909 o0 Clay
5803403  HAROLD, & 08/08/1910 a0 Clay
HARRISON, LA 10/15/1918 o0 Clay
S80560  HARRISON,LA oa/1shan 8 Clar
INCKSON, JOHNW 01/12/1813 o0 Clay
5803300 JACKSON, JOHNH 057281930 0 car
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Potential Administrative Office of Courts (AOC) Batch Match — VR-023

Lists voters who match persons in the AOC databasisenfranchising crimes.
The "% Match" column indicates how close a matehwbter (in bold) is with the
AOC counterpart(s), with 100 percent being a perfect match.

ounty: ate £ 01/
County: Calnoun AOC Batch Match Voter Report Date : 01/05/2010
Report No: VR-023
VoterID  Voter Name Date of Birth ConfidenceLevel Countyof Conviction Criminal Code
DILWORTH, MICHAELT 03/26/1963 ) Benton 08-10805
575037051 DILWORTH, MICHAELTODD 05/26/1563 &0
‘GREGORY, LOIS MARIE 08/25/1964 99 Tippah 08-258
1850346 GREGORY, LOIS WARIE 08/25/1364 ss
JOHNSON, CAROLYNANN 12/25/1972 9 Tate 97-CR97-030
1896362 JOHNSON, CAROLYN AN 1212511972 B




Activity Reporting

+ Voter Movement Report — VR-001

+ \Voter Status Summary Report — VR-006
+ Registrant Activity Report — VR-007

Voter Movement Report — VR-001 -Lists voters who have moved
either within your county or across your countysibdaries (in either
direction) during a specified period of time.

Voter Movement Report

Example of running a Voter Status Summary Report
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County: adams

Date: (4/03/2008
Report ho: VR-005

Voter Status Summary Report

[_Dfrict 01~ Election Comm 01 Status + Inacive >urged Effectve Date From  01/1/2307 To 1 04/01/2008 |
VoterStatus Reasoms Voter Count
Election Comm 01
Furged Deceased :
Individual Voter Notice L
Totl 2
PrecinctTotal 2
GRANDTOTAL 2

Example of running a Registrant Activity Report
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lll. Processing Duplicate Voters
+ Voter Merge Module

+ Processing Duplicates

+ Processing Messages

Accessing the Merge Options To access the voter merge options,
select Voter Merge from the SEMS main menu. TheMMerge
Selection prompt appears.
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€ Saved guen 201 18-year-old vaters #
© Unmerge vober
0K Cancel

The Voter Merge Selection screen appearsvith potential duplicate
voters listed. If necessary, you can drag a cavhdris screen to
expand.
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Compare the other voters' recordswith that of the survivor before
completing the merge, click the Compare button.
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To confirm the match, click the Commit button. A message is
sent to other county for processing.

=gl x|
Query Executed Successfully. Record 1 of 1853 [
Groupavigaion << | _< | > | >

Survivor, Exdude | 1D LastName |Firsthame |County |08 | SN |Federal 10| Effective Rep Date Orignal &
r 29944 ALLEN  LRRY  Winds 030119 ©3/12/2004 01/12/201
[ owa7z  ALEN LAY Hoimes  01OL/18 o8/09/2005 08/08/201

cor comait Closs

Processing M ges-GotoM ges and Reports mand select
Process Messages.

il vater Merge - Selection

- & Vot rge option
& Potential duplicates identfied by the system

 Query individual voters

jadl 18-year-old voters s

 Unmerge voter

0K I Cancel




The Duplicate Identification And Messagingscreen appears. Messages
received from other counties appear in the Penlliegsages section.

1IF Dupkcat e Hentilfication And Messaging E =1C1X]

Pending Messoges
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To accept the messagelick Accept. A message is sent to the county tha
sent it and your voter status is changed to purged.
To reject the messageclick Reject. The two voters are marked as non-

duplicates and they do not appear as potentiaichipk again. A message
will be sent back to the county that sent it whiticates the non-duplicates.
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IV. Processing Potential State Agency Matches
+ Processing DOH Duplicates
+ Processing AOC Duplicates




DOH Processing- From the SEMS main menu select State Agency.
Select DOH Search from the State Agency drop-downun

T State Agency - DPS Search

State

AOC Search
DPS Registration
Exit

Driver License

S5

From the SEMS main menu select State Agency. SBIB&l Search
from the State Agency drop-down menu.
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The Process Deceased screen is displayed.
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AOC Processing- From the SEMS main menu select the State Agency
module, then select AOC Search from the State Ageingp-down menu.

The Office of AOC Search screen appears.
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V. Voter Notification Cards

+ Search for voter

+ Click on Print

+ Click on Voter Notification Card
+ Click on Print Now or Print Later
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Voter Notification Card Processing

+ Returned by voter — update information

+ Returned undeliverable — change to inactive
+ Not returned — change to inactive

+ After two Federal General Elections - purge

12



NCOA Processing

In the Voter Search Screen select the Status t@ith@iNCOA non-
processedption under flags. The click the Search button.

In the Voter Registration screen click on the blue
NCOA/NVRA by the Address Type.

Restricted Document

From this screen you may send the \Voter a NotificaCard, mark the
record as In Progress, accept the mailing or eesial change if the
notification process is complete, archive the rddbthe move is out of
state, or discard the change.
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If you accept the address change it will appednénvoter registration
screen. A note will be entered into the audit logeflect the NCOA
change.

VIl. On-Going Support

+ Help Desk support and monitoring

+ Training Videos

+ Focus Group review of enhancements
+ On-site training visits from MSOS Staff

Questions /Answers
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Contact Information
Ruth Stockett
SEMS System Specialist
Stephanie Mccann
\oting Systems Specialist

Shequita Lowe
\oting System\SEMS Specialist

1-877-357-7367
Sems.support@sos.ms.gov
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