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Resolution Board

A Resolution Board must be appointed to process and count absentee
ballots. A Resolution Board is also necessary if your municipality 1s
utilizing a precinct or central scanner to review ballots rejected by the
scanner.

An odd number of not less than three (3) registered voters of the
municipality.
Members cannot include:

* Election Commissioners, candidates and parents, siblings or children of
candidates,

* Members of a Municipal Executive Committee, in a Primary Election, and

* Members of a Municipal Executive Committee, in a General Election unless
members of all political parties who have a candidate on the ballot are
appointed.

Must attend a two-hour training specific to the Resolution Board’s duties.
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Purpose of the Resolution Board
* Election Day:

— Process and count absentee ballots.

» Post-Election Day:

— Manually review all damaged, defective, blank or over-
voted ballots rejected by the tabulating equipment.

— Determine the intent of the voter and record the vote
intended by the voter.

— Process absentee ballots received by mail within five (5)
business days of Election Day.




Processing Absentee Ballots

At the opening of the polls (7:00 a.m.), the Resolution
Board will remove the absentee ballot envelopes and
applications from the sealed ballot box.

Evaluate each application and ballot envelope.

* Remember to allow for challenges.

Mark each envelope as either “ACCEPTED” or
“REJECTED” as determined by the Resolution Board.

Open the ACCEPTED absentee ballots, and deposit

those ballots into a ballot box to be scanned or tallied
at 7:00 p.m.




Processing Absentee Ballots Cont.

1. Announce the name, address, and precinct as shown on each
envelope and/or application.

* Remember the rules for CHALLENGED ballots. Absentee voters may be
challenged just like in-person voters.

2. Ensure each absentee ballot has a corresponding absentee
ballot application.

3. Ensure the absentee ballot application contains the original

seal and 1nitials of the Municipal Clerk’s office.

« EXCEPTION: UOCAVA voters may use the Federal Postcard Application

which 1s available online and will not have the original seal of the clerk on it.
A UOCAVA absentee ballot must not be rejected for this reason.

 EXCEPTION: A copy of an absentee application will be attached to the
absentee ballot envelope of a voter who 1s permanently disabled and
automatically receives a ballot by mail each election.
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Processing Absentee Ballots Cont.

4. Ensure the absentee ballot application 1s

signed by the voter.

« EXCEPTION: Military and overseas voters (“UOCAVA”) may use
the Federal Post Card Application (“FPCA”) to request an absentee
ballot. The FPCA may be electronically signed by the voter,
meaning the voter’s name may be typewritten, instead of signed. A
military or overseas absentee ballot must not be rejected for this
reason.
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Processing Absentee Ballots Cont.

5. Ensure the absentee ballot application 1s acknowledged as
required by law.

— For voters who vote an absentee ballot in the Municipal Clerk’s Office, the
clerk or deputy clerk will complete the acknowledgement on the application.

— For voters who are temporarily or permanently disabled, a witness signs the
certificate at the bottom of the application. The witness certificate is located
below the acknowledgement and begins with the words “I HEREBY
CERTIFY.”

— The Federal Post Card Application (FPCA), used by military and overseas
voters (UOCAVA), does NOT require an acknowledgement or witness
signature.

— Voters who are not UOCAVA or disabled, and who do not use the
municipal clerk as the witness, must be acknowledged by “someone
authorized to administer oaths,” such as a notary.




Processing Absentee Ballots Cont.

6. Compare the voter’s signature on the absentee ballot
application with the voter’s signate on the absentee
ballot envelope to ensure the signatures match.

7. Ensure the absentee ballot 1s signed across the flap
by the voter.

— EXCEPTION: The absentee ballot of a UOCAVA voter
who returns his/her ballot by e-mail or fax to the municipal
clerk will be placed in an absentee ballot envelope by the
clerk and marked to indicate the ballot 1s that of a
UOCAVA voter, signature across the flap 1s not required.
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Processing Absentee Ballots Cont.

8. Ensure the absentee ballot envelope 1s
acknowledged or witnessed as required by law, and
the witness signed across the flap of the envelope.

— The same acknowledgement rules apply for the envelope as
for the application.

— EXCEPTION: The absentee ballot of a UOCAVA voter
who returns his/her ballot by e-mail or fax to the municipal
clerk will be placed in an absentee ballot envelope by the
clerk and marked to indicate the ballot 1s that of a
UOCAVA voter; an acknowledgement or witness 1s not
required.
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Processing Absentee Ballots Cont.

9. Check the Absentee Voter List (BP-001) provided by the
Municipal Clerk to ensure the absentee voter is still a qualified
elector of the municipality and precinct associated with the
absentee ballot.

— If the absentee voter is listed on the BP-001 as no longer being a qualified voter,
(voter is listed on the Voided ballots pages of the BP-001) mark the absentee ballot
envelope “REJECTED” and write the reason for the rejection on the envelope.

10. If all the requirements 1n 1 through 9 above are present, the
envelope should be marked “ACCEPTED.”

11. If any of the above requirements are not present or the applicant 1s
not a qualified voter (9), the envelope should be marked
“REJECTED” with the reason for the rejection listed on the ballot
envelope.
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Processing Absentee Ballots Cont.

e Mark whether the ballot was ACCEPTED or REJECTED on the
BP-001 (absentee voter list) provided by the officials in charge
of the election.

 The REJECTED absentee ballots shall be bundled together in a
separate strong envelope marked for REJECTED ballots and
returned to a ballot box, which will be sealed.

 The ACCEPTED ballots, after verifying the ballots were
ACCEPTED, may be opened by the Resolution Board and
deposited 1nto a sealed ballot box, without unfolding or viewing
the marked ballot. The ACCEPTED absentee ballot envelopes
and applications shall be retained 1n a sealed and secure ballot
box to preserve the record of the election.




Voter Registration and This form is for ahsent Uniformed Service
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Voter Information
Federal Write-In Absentee Ballot (FWAE)

Yes
1 Na

SoMme Stabes allow you i use this fonm to register and requaest
ballois for future elections. Visit FVAP. gov for more detalls.

Have you already registered and =
requested an absentee ballot?

Print claarty in blu@ or Glack k.

T am oni 3ot duly in e Uniformisd Services or Manchant Maring =08~ [ 1 am 3n aligibie spoiece oF Sepandnt.

For abeont Linlormasd

Sorvion members, their (01 3 an acthiabed National Guard mamiber on SEate Gniers.

families, and dions OI1am a U.5 citizen Bving cutside the country, and | inbensd to nebum.

resicing cutshde e OTam a U5 citizen Buing oubside the country, and my febum & unoertain.

Wikt 11 am & .5, chtizen Rving outside the country, and | hawe never ved in the Linked States. -
e

Last nama Suiffix {1, 1T} Sex O Male

First name Prass LS NamaEs (If anpicabie)

Drisar's kcense or State 10 #

2. What is your LS. voting residence addness?
Woiir vobing masberials will not be sent to this address. See instructions on ofhier side of form.

Straat JO0ress
City, town, village

County ZIP
1. Wihere are you now? You must give your CURRENT contsct imformation.

Wour mailing aidress. (Diferant from aboswi) Your mad forwarding address. (I applicable)

Apt &
Srmp

ik. What is your contact information? This is so election officials cin reach you about your reguest.
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7. You st resd and sign this sistement.
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Vote by writing the MAME or PARTY of the
candidates you choose. To find out about

Official Backup Ballot

Federal Write-In Absentee Ballot (FWAB) specific candidates and races go to

FVAP.gov.

Print chearly in Dl or Black ink.

# This ballot can be used to vote for federal offices.
# D0 NOT write your name or any identifying number (SSN, driver's license] on this ballot.

* Phatocopy this page if you require additional room for candidates or ballot initiatives.

# If wou are wating in American Samoa, Guam, Puerta Rico, or the U5, Virgin Islands, you may wote for Delegate or
Resident Commissioner, and in presidential primaries. State laws vary about using the FWAB for other offices lios
Governar ar Mayar. Learn more online at FUaP.gos.

President and Vice President

LLS. Senator

U. 5. Representative, Delegate, or
Resident Commissioner to Congress

Office Candidate nams Palitical party
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Type ballot requested: (Choose one)
o Democratic Primary 0 Republican Primary o General Blectiono Special Election
O Democratic Runoff O Republican Runoff 0O General Runoff O Special Runoff
OFFICIAL APPLICATION FOR ABSENTEE ELECTOR'S BALLOT

, duly qualified and registered in the Precinct of
the County of STATE OF MISSISSIPPI , mdsmofnuuppl coming with the purview of the definition ‘ABSENTEE ELECTOR' will be absent
mmmumyammmmday.ofunauomvouhpumboaw(unckamm)

()(PRESIDEN‘I‘IALAPPLIQNTMY): I am currently a resident of Mississippi or have moved therefrom within thirty days of the
o idential electi

I am an enlisted or commissioned member of component of the United States Armed Forces and am a ci
gpltseordepmdmtofm:m =

( ) I am a member of the Merchant Marines or American Red Cross and am a citizen of Mississippi or a

( ) I am a disabled war veteran who is a patient in any hospital and am a citizen of Mississippi or a
veteran.

( ) I am a civilian attached to and serving outside of the United States with any branch of the United States
Merchant Marines or American Red Cross, and am a citizen of Mississippi or dependent of such a civilian.

( )1 am a trained or certified emergency response provider deployed during the absente
state of emergency declared by the President of the United States or Governor of any s

( ) 1 am a citizen of Mississippi temporarily residing outside the territorial limits of the Ur
! am a student, teacher or administrator at a college, university, )l.lmororcnn'lmruty < i G 2| ement:
whose studies or employment at such institution necessitates my abseng ; ing resideg a spouse or
dependent of such a student, teacher or administrator who maintains a co putside il ; sidence with such
student, teacher or administrator.
( ) I will be outside the county on Election Day.
( ) I have a temporary or permanent physical disability, which

COVID-19 during the year 2020. Or; I am cari
with the effective date of this act and the same being

( ) 1am sbay-five (65) years of age or older.

I am the parent, spouse or of a person
gu?lmyofru%amormﬂun (50) miles away

'rrpaad quaranune due to COVID-19 beginning

) wwd&sabuity,whoshosputilndwmdehls

with such a person on election day.
( ) I am a member of the congressional delegation, or a 2r of the congressional delegation.
( ) I am required to be at work on election during the ti open.
I hereby make application for an offici election to be held in County, [N
for the Election.
Mall “ABSENTEE ELECTOR'S BALLOT" to
(If eligible to vote by mail)4

() Mailed ballots only: 14#ish tireceive an absentee Ballgk for the runcff election



5,000.00) and sentenced up to five (5) years in the penitentiary
for making a false stat n and fo ling my vote and violating the Mississippl Absentee Voter Law.

Ifyouarew'nporanlyor : : = ot required to have this ication notarized or signed by an official
authorized to administer o abse balloting are required to sign this ication in the proper place have a person
S your signature and sign this application in the proper place.

I realize that I can be : ‘housand

o set my hand and seal this the day of - -

day of
( Circut Clerk ) ‘I (Deputy Clerk )
5S FOR VOTERS TEMPORARILY OR PERMANENTLY DISABLED: Office Use Only |
I HEREBY CERTIFY tha ﬁusmdnamnformd:senteeeleaoﬁsballotwassgnedbytheﬂmve—nannd
&sdﬂeddecmrlnnwpmser%andﬂ\atl at les ‘ -
Cerk Ini
I hereby certify that
(Print name of voter) (Print name of person delivering application)

deliver to the voter this absentee ballot application.

(Signature of person delivering application )

(Address of person delivering application)

Michael Watson
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Counting Absentee Ballots

* After the polls have closed (7:00 p.m.), the
Resolution Board shall begin counting absentee
ballots.

e If a central scanner at Election Central 1s not
used 1n the election, meaning hand-count paper
ballots are used for absentee ballots, the seal on
the ballot box containing the ACCEPTED
absentee ballots 1s removed and the Resolution
Board begins hand-counting the absentee ballots.

Y




Hand Count Ballot Tally Sheet

Party Race

City Precinct

Times Counted (Number of Ballots)

(Number of Times
No Votes Cast)

: (Number of Times
Times Over Over Veied

Times Blank

(Candidate 1)

(Candidate 2)

(Candidate 3)

(Candidate 4)

(Candidate 5)

L (Number Only- Do
Write-in Not Record Name)

Yy SECRETARY OF STATE
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Counting Absentee Ballots Cont.

* [f a scanner 1s used at Election Central, the
seal on the ballot box containing the
ACCEPTED absentee ballots 1s removed, and
the accepted absentee ballots are scanned
under the supervision of the officials 1n
charge of the election.

* Any ballots that have been marked as
“REJECTED” are to remain sealed and
secured 1n a sealed ballot box.




Absentee Ballots

* The absentee totals are added to the precinct
count of ballots cast on Election Day.

* Make sure the total number of absentee ballots
are accounted for and all absentee materials
(opened accepted ballots, envelopes and rejected
absentee ballots still sealed 1n their envelopes)
are sealed in a ballot box.




Absentee Ballots

Election Officials (election commissioners,
executive committee and clerks) do NOT:

— Review and/or mark absentee ballots envelopes as
“ACCEPTED” or “REJECTED.”

— Re-evaluate absentee ballot envelopes or applications.

 Resolution Board’s decision i1s final.

« If the Resolution Board does not review and mark the absentee
ballot envelopes, you must call them back to the courthouse to
process and mark.

) Michael Watson



Resolution Board:

Reviewing Ballots




Procedure

 Ballots rejected by a voting machine must be
deposited 1n a strong and secure envelope marked
for the “Resolution Board.”

* The “Resolution Board” envelope 1s handled
solely by the officials in charge of the election.

» The officials in charge of the election deliver the

“Resolution Board” envelope to the Resolution
Board.

(a3 Michael Watson
A N Ve
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Procedure

 If the Resolution Board can determine the
intent of the voter from the ballot, they prepare
a duplicate ballot, identical to the voter’s
marked ballot, to replace the damaged or
defective ballot.

* The duplicate ballot 1s scanned through the
tabulating equipment (OMR).

.
g3 Michael Watson
WiV SECRETARY OF STATE



Preparing a Duplicate Ballot

* The Resolution Board makes a copy of the voter’s
original damaged or defective ballot, and

« Marks the voter’s original ballot as “Original #1”” and
the copy as “Duplicate #1.”

* The Board prepares subsequent originals and
duplicates 1n the same manner with sequential
numbering.




Blank Ballots

« Blank ballots are ballots a voting machine rejects because it
does not detect a vote on the ballot.

« The Resolution Board examines a blank ballot to verify
whether it 1s blank or marked with a “non-detectable”
marking device.

 If marked with a “non-detectable” marking device, the
Resolution Board prepares a duplicate ballot of the voter’s
original ballot and then scans the ballot through the
tabulating equipment (OMR).




Over-votes

Over-votes are ballots that contain more votes for a particular race
or measure than the voter 1s entitled to cast.

All ballots rejected by the OMR containing over-votes must be
reviewed by the Resolution Board.

If the voter’s intent cannot be determined by the Resolution Board,
the officials in charge of the election may use the voting machine to
count the votes 1n the races which are unaffected by the over-vote.

All other ballots which are over-voted are counted manually by the
Resolution Board and the voter’s intent is determined by the
provisions set forth 1n statute.

) Michael Watson
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OMR Ballot Acceptable Marks

In reviewing a ballot on which a voter failed to fill in the circle, the
Resolution Board shall count the vote 1f:

1. The voter marks the circle with an (X) or checkmark and the
lines intersect within or on the line of the circle by the ballot
measure or candidate.

2. The voter blackens the circle and the blackened portion
extends beyond the boundaries of the circle.

3. The voter marks the ballot with an (X) or checkmark and the
lines that form the mark intersect adjacent to the ballot
measure or the name of the candidate.

%) Michael Watson



OMR Ballot Acceptable Marks

The voter underlines the ballot measure or the name of a
candidate.

The voter draws a line from the circle to a ballot
measure or the name of a candidate.

The voter draws a circle around the ballot measure or the
name of the candidate.

The voter draws a circle around the circle adjacent to the
ballot measure or the name of the candidate.

{59 Michael Watson




Voting Equipment

* OMR and automatic tabulating equipment shall be
programmed, calibrated, adjusted and set up to reject ballots
that appear to be damaged or defective.

* Any switch, lever or feature on OMR or automatic
tabulating equipment that enables or permits the equipment
to override the rejection of damaged or defective ballots so
that such ballots will not be reviewed by the Resolution
Board shall not be utilized.

A Michael Watson



Contact Information

Mississippi Secretary of State’s Office
Elections Division

P.O. Box 136
Jackson, MS 39205
(601)576-2550
Elections Hotline (800)829-6786
ElectionsAnswers@sos.ms.gov

WWW.S0S.mMS.goVv
- -

Michael Watson
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